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Chapter 1

UNION GENERAL MEETING

A.
Convening of Meetings and Business
A.01
All UGMs shall be convened by the Trustees, on recommendation from Union Committee in accordance with this Constitution.
A.02
There shall be at least four Union General Meetings in any one academic year.

A.03 
UGM shall have (but not be limited to) the following functions:

(a)
Approval of Constitutional amendments
(b)
Approval of new policies, amendment of existing policies and reaffirmation of policies which have expired or are near expiry, to be recorded in the policy document.
(c)
Scrutiny of, and receipt of reports from Elected Officers.

(d)
Hearing of motions of censure and no confidence in Elected Officers.

(e)
Scrutiny of KUSU’s affiliation to outside organisations.

(f)
Ratification of the KUSU budget.

(g)
Ratification of the KUSU annual accounts.

(h)
Awarding of honours to KUSU members and staff, including Honorary Life Memberships, Student Contribution Awards (SCAs) and Outstanding Staff Contribution Awards (OSCAs).

(i)
The election of Ordinary Members of the Elections Forum.

(j)
The election of an observer to NUS conference. 

(k)
The approval of motions and/or amendments, proposed by the Sabbatical Officers, for submission to NUS conference.
(l)
Approve the formula for allocating funding to Societies. 

A.04
All KUSU policies passed by UGM shall lapse absolutely three years after the date on which they were passed, unless specified by UGM.  UGM may not provide for a policy to subsist for longer than three years.
B.
Notice of Meetings

B.01
The date and time of all forthcoming UGMs shall be published in the first issue of the KUSU news-sheet of the academic year. Union General Meetings shall be publicized via email to all KUSU members, as well as notification of meetings on the KUSU website, appropriate notice boards and other KUSU publications, such as, but not limited to the KUSU Entertainments wall planners.

B.02
It shall be the responsibility of Union Committee, but especially the Vice-President (Communications and Democracy) and the General Secretary, to publicise UGMs.

B.03
It shall be the responsibility of the General Secretary to prepare the Order Paper and publish it in advance of the meeting.

B.04
It shall be the responsibility of the Vice-President (Communications and Democracy) to circulate electronic copies of UGM papers to Officers of Union Committee and Members of Student Council in advance of the meeting.

C.
Control, Steering and Minuting

C.01
The Speaker of the House shall preside over UGM on a bench with a Steering Group, which shall normally be composed of the members of the Constitutional Affairs Committee.  The Steering Group shall always be a group of three.

C.02
Decisions of the Speaker can be overruled by a two-thirds majority of the House, following a procedural motion from the floor.

C.03
The Constitutional Affairs Committee shall have authority to rule on the constitutionality of all business, and conduct within the House.  Constitutional interpretations of the Constitutional Affairs Committee shall be final and may not be overruled by the House.  The meaning of the Constitution may only be altered by constitutional amendment, proposed and passed according to these Bye-Laws.

C.04
The General Secretary shall record minutes of the meeting.  In the event of the General Secretary being unable to fulfil this function, for whatever reason, the Speaker shall have the option of calling for a volunteer-minuter from the floor, or co-opting either the Non-Portfolio Officer, or the Vice-President (Communications and Democracy) to record minutes of the meeting.
C.05
Members of the Steering Group shall show the same impartiality that is expected from the Speaker.

C.06
The Steering Group shall be responsible for counting votes cast for and against motions, and shall assist the Speaker when requested to do so.

C.07
In the case of the Constitutional Affairs Secretary acting as Speaker, the third place on the Steering Group shall be taken by either the Non-Portfolio Officer, or the Vice-President (Communications & Democracy).  Where neither are available, a third member of the Steering Group shall be elected from the floor.
D.
Quorum
D.01
No motions shall be heard until the meeting is quorate.

D.02
In the event of a quorum count showing a meeting to be inquorate, the meeting will adjourn for a period at the discretion of the Speaker, after which a further count will be held. The meeting is then either quorate or abandoned.

E.
Proposal of Motions and Items for Discussion

E.01
Motions must be submitted by hand to the Vice-President (Communications and Democracy) by 5pm, seven days before the meeting. All motions must be written legibly in ink or be typed and must bear the names, signatures and contact details of a Proposer and Seconder.

E.02
Items for discussion must be written or typed legibly and must bear the name and signature of the person who wishes to speak on the matter.  Items must be submitted in the same way as motions.

E.03
The Vice-President (Communications and Democracy) shall, after the deadline for motions has closed, meet with the Constitutional Affairs Committee, in order to determine the constitutionality of, and order of, business submitted.

E.04
Should any motion be submitted which, in the opinion of the Vice-President (Communications and Democracy) or the Constitutional Affairs Committee, makes references to identifiable persons which:

(i)
are defamatory, or

(ii)
are unconstitutional, or

(iii)
contravene the law of the land,

then the following will take place:

(iv)
In the case of the references being, in their opinion, material to the meaning of the motion, CAC will rule the motion out of order.

(v)
In the case of the references not being, in their opinion, material to the meaning of the motion, those references will be deleted and the motion shall go forward in the normal manner.

E.05
Where possible, the Vice-President (Communications and Democracy) or the Constitutional Affairs Committee shall aid proposers of motions by suggesting amendments to any invalid motion that would allow it to go forward.

E.06
Motions may be withdrawn before the meeting by either the proposer or the seconder.

F.
Proposal of Emergency Motions and Items

F.01
Emergency motions must be submitted to the Vice-President (Communications and Democracy) or the Constitutional Affairs Committee at least 3 hours prior to the meeting, to allow copies to be distributed to the meeting. 

F.02
Emergency motions must contain business that, by its nature, could not have been submitted before the ordinary deadline. They must also contain business which, in the best interests of KUSU, could not be delayed to a subsequent meeting.

F.03
The Steering Group may, before a meeting begins, rule that any Emergency Item or Motion should be delayed until the next meeting.  Any motion for which such a ruling is made shall be read to the meeting.  The ruling may then be overturned by a simple majority following a procedural motion from the floor.

G.
The Order Paper

G.01
Business of UGM shall ordinarily be conducted in the following order:


(i)
Apologies for absence


(ii)
Appointment of Sergeants at Arms


(iii)
Minutes of the last meeting


(iv)
Matters arising from the minutes


(v)
Elected Officers’ reports


(vi)
Question time


(vii)
Items for discussion


(viii)
Motions mandating constitutional amendment


(ix)
Other motions


(x)
Emergency motions


(xi)
Any other business

G.02
The General Secretary may exceptionally add items or rearrange items when preparing the Order Paper, for example to include addresses from such guests as may be invited to speak from time to time.
G.03
Provision should be made for access breaks to ensure the accessibility of meetings to all members.

H.
Sergeants at Arms

H.01
The Speaker shall appoint members from the floor to act as Sergeants at Arms for the duration of the meeting.  One member shall be appointed for each entrance/exit from the House.

H.02
Sergeants at Arms shall be required to guard the doors during the voting stage of motions.  No entry shall be permitted while voting is taking place.

H.03
Sergeants at Arms shall not be compelled to remain at doors at any other time.  Under no circumstances shall Sergeants at Arms lose their speaking or voting rights.

I.
Reports from the Elected Officers

I.01
All voting members of Union Committee, Sabbatical and non-Sabbatical, must present a written report to the meeting; officers may supply additional verbal reports when called upon by the Speaker.

I.02
Repeated failure on the part of an Officer to supply a written report to UGM shall constitute good cause for a motion of censure against that officer.

J.
Question Time

J.01
Written questions for the elected officers may be submitted to the Vice-President (Communications and Democracy) or the Constitutional Affairs Committee in advance of the meeting.  The Speaker shall read such questions and call for answers before verbal questions are taken from the floor.

J.02
The Speaker shall have discretion to leave unread written questions which are abusive or defamatory in nature.

J.03
Verbal questions shall be taken from the floor at all UGMs.  The Speaker shall decide on the order of speaking at all times.

J.04
Repeated failure on the part of an Officer to supply a satisfactory answer in response to questioning at UGM shall constitute good cause for a motion of censure against that officer.

K.
Conduct of debate

K.01
Members wishing to speak shall indicate their wish to the Speaker, who shall decide on priority of speaking.

K.02
All speakers shall be required to declare their identity to the meeting.

K.03
No member shall exceed 5 minutes in his/her speech.

K.04
All expressions of an offensive nature shall be ruled out of order.  The Speaker shall require offenders to apologise for and withdraw offensive comments.

K.05
Refusal to withdraw shall result in an instruction to stand down.  Should this instruction not be obeyed then the Speaker may remove the offender from the meeting.

K.06
All motions shall be open for debate unless starred by the Constitutional Affairs Committee in advance of the meeting.

K.07
Proposers and Seconders are entitled to a 2 minute speech each.

K.08
Motions may only be withdrawn during the meeting by agreement of the Proposer and Seconder.  If they do not agree, the motion stands.

K.09
Proposers of motions shall have the right of reply, i.e. the right to speak immediately before the motion is voted on.

L.
Voting

L.01
All full members of KUSU in attendance shall be entitled to vote.  This includes all elected officers, sabbaticals, and members of the Steering Group.

L.02
Voting may be conducted by show of hands, or written slip.  This shall be at the discretion of the Speaker, unless prescribed elsewhere.
L.03
The Steering Group shall be responsible for the counting of votes.

L.04
One recount may be taken at the discretion of the Speaker.

L.05
One recount shall be made in the event of a tie.  If the vote is still tied after the recount, the motion shall fail.

L.06
Abstentions must be counted.  Voluntary abstentions shall be recorded by the General Secretary with the numbers voting on the motion.  All members not voting shall be counted as abstaining.

L.07
Proxy votes shall be forbidden in all circumstances.

N.
Procedural motions

N.01
The following procedural motions shall be available to all members present at UGM at all times:


(i)
That the House has no confidence in the Speaker


(ii)
That a ruling of the Speaker be challenged


(iii)
That the motion being heard be amended


(iv)
That the motion being heard be abandoned


(v)
That the motion being heard now be put

(vi)
That the motion being heard be split and its component mandates each voted on


(vii)
That the motion being heard be decided by referendum.


(viii)
That those who are not voting members be excluded


(ix)
That the meeting be closed

N.02
Successful motions of no confidence in the Speaker shall result in the replacement of the incumbent Speaker with another for the duration of the meeting. The order of replacement shall be: (1) Constitutional Affairs Secretary, (2) Non-Portfolio Officer, (3) Vice-President (Communications and Democracy), (4) General Secretary, or (5) a full member elected from the floor.
N.03
Challenges to a ruling of the Speaker shall require a two-thirds majority of the floor in order to pass.

N.04
A procedural motion that the motion being heard be decided by referendum shall require a two-thirds majority of the floor in order to pass.

O.
Emergency General Meetings

O.01
An EGM may be convened in any of the following ways:

(i)
A vote of Union Committee

(ii)
A vote of Constitutional Affairs Committee

(iii)
A vote of Student Council

(iv)
A petition of 100 Full Members of KUSU

O.02
An EGM may only hear business for which it was convened.

O.03
The Order Paper for EGM shall be drawn up by the General Secretary, who shall include such items as necessary, in consultation with the Vice-President (Communications and Democracy) and the Constitutional Affairs Committee.

O.04
EGM shall be subject to all Bye-Laws applicable to UGM, except as explicitly provided for.

Chapter 2

STUDENT COUNCIL

A.
Convening of Meetings

A.01
All meetings of Student Council shall be convened by Union Committee, in accordance with this Constitution.
A.02
The Student Council shall meet at least three times in each semester of each academic year.

B. 
Membership and Composition
B.01
Student Council shall be composed of fifty Councillors, representing the following constituencies:


(a)
Five Councillors representing Horwood Hall


(b)
Five Councillors representing Barnes Hall
(c)
Five Councillors representing Lindsay Hall

(d)
Five Councillors representing Hawthorns Hall

(e)
Five Councillors representing Holly Cross, the Oaks and all other on-campus accommodation


(f)
Five Off-Campus Councillors


(g)
One Hospital Campus Councillor


(h)
Two Undergraduate Councillors


(i)
Two Postgraduate Councillors


(j)
Eight Society Councillors


(k)
Seven Athletic Union Councillors

B.02
Although elected to a constituency seat, Councillors shall be elected by, represent and be accountable to, all full members of KUSU.

(a)
Councillors for constituencies linked to an on-campus Hall of Residence must be resident in the relevant Hall.

(b)
Off-Campus Councillors must be resident off-campus.

(c)
Hospital Campus Councillors must be engaged in a course of study taking part wholly or mainly within the Hospital Campus.

(d)
Society Councillors must be paid up members of a KUSU society.

(e)
Athletic Union Councillors must be paid up members of the AU.

B.03
Student Council shall have the following functions:

(a)
Proposal of Constitutional amendments to a UGM.
(b)
Summoning of EGMs as and when necessary.
(c)
Scrutiny of, and receipt of reports from, Elected Officers.

(d)
Hearing of motions of censure in Elected Officers.

(e)
Scrutiny of the activity of KUSU Committees, societies and other associated organisations of KUSU.

(f)
Creation of temporary short-term single-issue committees.

(g)
Hearing of final appeals against decisions of KUSU Returning Officers and the Elections Forum.

(h)
Ratification of the Finance and General Purposes Committee’s recommendation of the society block grant.

(i)
Authorisation of expenditure over and above budget in accordance with financial regulations.

(j)
Approval of motions and/or amendments, proposed by the Sabbatical Officers, for submission to NUS conference.

(k)
Such other functions as are provided for by this Constitution.

B.04
Officers of Union Committee shall be voting members of the Student Council on matters of policy only.
B.05
All KUSU policies passed by Student Council shall lapse absolutely one year after the date on which they were passed, unless specified by Student Council.  Student Council may not provide for a policy to subsist for longer than one year.

C.
Notice of Meetings

C.01
The date and time of all meetings of Student Council shall be published in the first issue of the KUSU news-sheet of the academic year.

C.02
It shall be the responsibility of the General Secretary to prepare the agenda and publish it in advance of the meeting.

C.03
It shall be the responsibility of the Vice-President (Communications and Democracy) to circulate electronic copies of Student Council papers to Councillors.  This will be done at least four calendar days in advance of the meeting.

D.
Control, Steering and Minuting
D.01
Student Council shall be controlled and steered by its Chair.  If the Chair is unable, for whatever reason, to do so, the meeting shall be chaired by the Constitutional Affairs Secretary, or his/her nominee.  The Constitutional Affairs Secretary may only nominate voting members of Student Council to take the chair.

D.02
The General Secretary shall take minutes.  If the General Secretary is unable to do so, the Chair shall call for a volunteer.

D.03
Decisions of the Chair can be overruled by a two-thirds majority of the House, following a procedural motion from the floor.

E.
Quorum
E.01
Quorum for Student Council shall be 50% of the total number of elected councillors.

E.02
No motions may be passed if the meeting has not achieved quorum.

E.03
Meetings of Student Council are quorate unless and until declared otherwise.

E.04
The Chair shall declare a meeting inquorate:

(i)
if it appears to the Chair that the meeting is inquorate, or

(ii)
if a count of quorum finds that the meeting is inquorate.

F.
Proposal of Motions and Items for Discussion

F.01
Motions must be submitted to the Constitutional Affairs Committee by a deadline to be set by the Chair. All motions must be written legibly in ink or be typed and must bear the names, signatures and contact details of a Proposer and Seconder.

F.02
Items for discussion must be written or typed legibly and must bear the name and signature of the person who wishes to speak on the matter.  Items must be submitted in the same way as motions.

F.03
The Constitutional Affairs Committee shall, after the deadline for motions has closed, meet in order to determine the constitutionality of, and order of, business submitted.

F.04
Should any motion be submitted which, in the opinion of the Constitutional Affairs Committee, makes references to identifiable persons which:

(i)
are defamatory, or

(ii)
are unconstitutional, or

(iii)
contravene the law of the land,

then the following will take place:

(iv)
In the case of the references being, in their opinion, material to the meaning of the motion, CAC will rule the motion out of order.

(v)
In the case of the references not being, in their opinion, material to the meaning of the motion, those references will be deleted and the motion shall go forward in the normal manner.

F.05
Where possible, the Chair shall aid proposers of motions by suggesting amendments to any invalid motion that would allow it to go forward.

F.06
Motions may be withdrawn before the meeting by either the proposer or the seconder.

G.
Proposal of Emergency Motions and Items

G.01
Emergency motions must be submitted to the Vice-President (Communications and Democracy) or the Chair at least 3 hours prior to the meeting, to allow copies to be distributed to the meeting. 

G.02
Emergency motions must contain business that, by its nature, could not have been submitted before the ordinary deadline. They must also contain business which, in the best interests of KUSU, could not be delayed to a subsequent meeting.

G.03
Emergency Items or Motions shall be accepted or rejected at the discretion of the Chair.

H.
The Order Paper

H.01
Business of Student Council shall ordinarily be conducted in the following order:


(i)
Apologies for absence


(ii)
Minutes of the last meeting


(iii)
Matters arising from the minutes


(iv)
Elected Officers’ reports


(v)
Question time


(vi)
Items for discussion


(vii)
Motions mandating constitutional amendment


(viii)
Other motions


(ix)
Emergency motions


(x)
Any other business

H.02
The General Secretary may exceptionally add items or rearrange items when preparing the Order Paper, for example to include addresses from such guests as may be invited to speak from time to time.
H.03
Provision should be made for access breaks to ensure the accessibility of meetings to all members.

I.
Reports from the Elected Officers

I.01
All voting members of Union Committee must make a report to scheduled meetings of Student Council; officers may supply verbal or written reports when called upon by the Chair.

I.02
Repeated failure on the part of an Officer to supply a report of some description to Student Council shall constitute good cause for a motion of censure against that officer.

J.
Question Time

J.01
Written questions for the elected officers may be submitted to the Chair in advance of the meeting.  Such questions shall be accepted or otherwise at the discretion of the Chair.

J.02
The Chair shall deal with any written questions before verbal questions are taken from the floor.

J.03
Verbal questions shall be taken from the floor at all meetings.  The Chair shall decide on the order of speaking at all times.

J.04
Repeated failure on the part of an Officer to supply a satisfactory answer in response to questioning at Student Council shall constitute good cause for a motion of censure against that officer.

K.
Conduct of debate

K.01
Members wishing to speak shall indicate their wish to the Chair, who shall decide on priority of speaking.

K.03
No member shall exceed 5 minutes in his/her speech.

K.04
All expressions of an offensive nature shall be ruled out of order.  The Chair shall require offenders to apologise for and withdraw offensive comments.

K.05
Refusal to withdraw shall result in an instruction to stand down.  Should this instruction not be obeyed then the Chair may suspend the offender’s speaking and voting rights for the duration of the meeting, subject to the assent of the House.

K.06
All motions shall be open for debate.  There are no exceptions.

K.07
Proposers and Seconders are entitled to a 2 minute speech each.

K.08
Motions may only be withdrawn during the meeting by agreement of the Proposer and Seconder.  If they do not agree, the motion stands.

L.
Rights of non-members

L.01
KUSU Officers who are non-voting members of Student Council shall have full speaking rights, subject to the same restrictions as Councillors.

L.02
KUSU members who are exercising their constitutional rights of attendance may be granted speaking rights at the discretion of the Chair, except for KUSU members who have proposed motions to the meeting, who shall automatically have the right to speak in proposition of their motions.

L.03
Non-members of KUSU may be granted the right to attend and/or speak only by resolution of the House.

M.
Voting

M.01
Only elected members of Student Council and elected members of the Union Committee in attendance shall be entitled to vote on motions regarding policy. Only elected members of Student Council in attendance shall be entitled to vote on motions of scrutiny. The Chair shall only exercise a casting vote.

M.02
Voting may be conducted by show of hands, or written slip.  This shall be at the discretion of the Chair, unless prescribed elsewhere.

M.03
The General Secretary shall be responsible for the counting of votes.

M.04
One recount may be taken at the discretion of the Chair.

M.05
In the event of a tie, the Chair shall exercise casting vote.

M.06
Abstentions must be counted.  Voluntary abstentions shall be recorded by the General Secretary with the numbers voting on the motion.  All members not voting shall be counted as abstaining.

M.07
Proxy votes shall be forbidden in all circumstances.

N.
Procedural motions

N.01
The following procedural motions shall be available to all voting members present at Student Council at all times:


(i)
That a ruling of the Chair be challenged


(ii)
That the motion being heard be amended


(iii)
That the motion being heard be abandoned


(iv)
That the motion being heard now be put


(v)
That the motion be split and its component mandates each voted on


(vi)
That those who are not voting members be excluded


(vii)
That the meeting be closed

N.02
Challenges to a ruling of the Chair shall require a two-thirds majority of the floor in order to pass.

O.
Extraordinary Meetings of Student Council

O.01
An Extraordinary Student Council may be convened in any of the following ways:

(i)
A vote of Union Committee

(ii)
A vote of Constitutional Affairs Committee

(iii)
A petition of 20 Councillors

O.02
The Order Paper for Extraordinary Student Councils shall be drawn up by the General Secretary, who shall include such items as necessary, in consultation with the Constitutional Affairs Committee.

O.03
Extraordinary Student Council shall be subject to all sections of the Constitution and Bye-Laws applicable to Student Council, except as explicitly provided for.

Chapter 3

UNION COMMITTEE
A.
Quorum

A.01
During term-time, quorum shall be two sabbatical officers and 60% of the total number of elected, voting, non-sabbatical officers.
A.02
Outside of term-time, quorum shall be four sabbatical officers.  However, every reasonable effort should be made to contact those Union Committee officers who have indicated that they are available for meetings during the holidays.

B.
Control

B.01
The Constitutional Affairs Secretary shall be chair.

B.02
The Non-Portfolio Officer shall be vice-chair.

B.03
Budgetary control will lie with the Vice-President (Finance and Activities).

B.04
The General Secretary shall take minutes of the business of all meetings, except when closed agenda is declared. 

C.
Functions and Responsibilities

C.01
Union Committee shall be responsible to Student Council for all KUSU activities.

C.02
Union Committee shall implement the policies of the Student Council and UGMs as detailed in the Policy Document.

C.03
Union Committee may implement policies of its own design, reporting and justifying these to the Student Council and UGMs.

C.04
The Union Committee may create such ad-hoc forums as from time to time are necessary for the operation of KUSU, clearly setting down the composition and responsibilities of such committees.

C.05
Union Committee shall be responsible for organising awareness campaigns relating to KUSU’s policy on Equal Opportunities in matters of ageism, disability, gender, political or other opinions, race, religion, sexual identity and split sites.

C.06
Members of Union Committee may invite any other individual to their meetings for the purpose of giving information.

C. 07   That the decision of denying a platform shall rest with a majority vote of union committee, with the advice of the Constitutional Affairs Committee on a case by case basis.

C. 08   If 10 full members complain to the President within 36 hours of the Union Committee decision being published then the house mandates that an EGM be called.

C. 09   Further objections to the decisions may be made by way of an appeal to Student Council.

Chapter 4

FINANCE AND GENERAL PURPOSES COMMITTEE
A.
Composition

A.01
The voting members of the Finance and General Purposes Committee shall be:

(i)
Vice-President (Finance and Activities), who shall be chair

(ii)
The President 

(iii)
The Vice-President (Education and Welfare)

(iv)
The Vice-President (Communications and Democracy)
(v)
The Vice-President (Sport and Fitness)
A.02
The non-voting members of the Finance and General Purposes Committee shall be:

(i)
Two Senior Managers of KUSU.
(ii)
Management Accountant of KUSU.
(iii)
Nominee of University Finance Sub-Committee (appointed as provided by University Ordinance XVI)

(iv)
Finance Department Representative 

(v)
President ‘s Personal Assistant, who shall be secretary.

A.03
The Committee may from time to time invite particular members of staff to attend if they feel there is a need.

A.04
Although they may not vote, attendance of the non-voting members shall be encouraged at all meetings.

B.
Quorum

B.01
Quorum shall be three Sabbatical Officers and two of either the Senior Managers or the Management Accountant of KUSU.
B.02
For a motion to carry, at least three Sabbatical Officers must vote in favour of that motion.
C.
Functions and Responsibilities
C.01
The Finance and General Purposes Committee shall:

(i) 
Manage KUSU finances and resources so that KUSU policy can be put into practice. 

(ii) 
Approve a budget for presentation to and ratification by UGM.

(iii) 
Report the state of KUSU’s finances to Union Committee, UGMs and Student Council through the Vice-President (Finance and Activities).

(iv) 
Approve KUSU’s annual accounts to be presented to the University’s Finance Sub-Committee.

(v) 
Be financially responsible for the operation of KUSU commercial services.

(vi) 
Be responsible for the fair allocation of grants to KUSU societies, according to this Constitution.

(vii) 
Be responsible for publishing annually a list of external organisations to which KUSU is affiliated, with details of subscription, and to review this list.

(viii) 
Be financially responsible for the operation of KUSU services and ensure that KUSU's internal financial procedures are followed at all times.

D.
Miscellaneous

D.01
Any extra-budgetary expenditure approved by the Finance and General Purposes Committee that is above £500 shall be referred to Student Council for approval.

D.02
Decisions made by Finance and General Purposes Committee will be reported to Student Council and UGMs by the Vice-President (Finance and Activities). Decisions of Finance and General Purposes Committee may be alterable by Student Council and UGM.

E. 
Committee Agenda

E. 01 
All Finance and General Purposes agendas be available for inspection by KUSU members, via a request to the Vice-President (Finance and Activities), 3 calendar days before the scheduled meeting.

E. 02
The agenda is at the discretion of the Chair except it shall always contain a final item entitled “Reserved Items”, determined by a majority vote of the voting members.

E. 03  
Reserved Items are those which are delegated to the Finance and General Purposes Committee of the Students’ Union by the University.

E. 04
Items which concern the University on KUSU’s relationship with the University should be considered confidential.  Such items shall be placed under reserved agenda.

Chapter 5

STAFFING COMMITTEE
A.
Composition
A.01
The voting members of the Staffing Committee shall be:

(i)
The President, who shall be chair and responsible officer

(ii)
The Vice-President (Finance and Activities)

(iii)
The Vice-President (Education and Welfare)

(iv)
The Vice-President (Communications and Democracy)
(v)
The Vice-President (Sport and Fitness)
A.02
The non-voting members of the Staffing Committee shall be:

(i)
Two Senior Managers of KUSU.
(ii)
Nominee of University Director of Human Resources.
(iii)
President’s Personal Assistant, who shall be secretary.

A.03
The committee may from time to time invite particular members of staff to attend if they feel there is a need.

B.
Quorum

B.01
Quorum shall be three Sabbatical Officers and one of the Senior Managers of KUSU.
B.02
For a motion to carry, at least three Sabbatical Officers must vote in favour of that motion.
C.
Functions and Responsibilities

C.01
The Staffing Committee shall:

(i) 
Be responsible for all policy relating to staff employed by KUSU including appointment and dismissal.

(ii) 
Investigate student complaints about staff members that have been submitted in writing to the President.

(iii) 
Consider recommendations from the Senior Managers in all matters pertaining to the employment of KUSU staff.

(iv) 
Ensure KUSU operates as an equal opportunities employer.

(v) 
Be responsible for upholding the KUSU staff protocol.

D.
Miscellaneous

D.01
The minutes of the Staffing Committee shall be closed and confidential.

D.02
The chair shall exercise especial care in closing meetings under Article 12(1) and in making exclusions under Article 7(6), in order to prevent breach of relevant employment law.

Chapter 6

CONSTITUTIONAL AFFAIRS COMMITTEE
A. 
Function

A.01
The Constitutional Affairs Committee shall have responsibility for matters relating to the Constitution and its interpretation.

A.02
The Constitutional Affairs Committee shall oversee the actions of KUSU’s elected officers and shall act as an impartial body assisting in the administration of UGMs, elections and referendums.

B.
Composition

B.01
The voting members of the Constitutional Affairs Committee shall be:

(i)
The Constitutional Affairs Secretary, who shall be chair

(ii)
The General Secretary

(iii)
The Chair of the Student Council

B.02
The non-voting members of the Constitutional Affairs Committee shall be:

(i)
One member nominated by the Trustees.
(ii)
The Non-Portfolio Officer

B.03
The Committee may from time to time invite particular KUSU officers, or members of staff, to attend if they feel there is a need.

C.
Quorum

C.01 
Quorum for meeting of the Constitutional Affairs Committee shall be 100% of the elected voting members.
D.
Functions and Responsibilities
D.01
Constitutional Affairs Committee shall be the guardian of this Constitution.

D.02
CAC shall monitor the function and execution of KUSU’s Constitution and Bye-Laws, advising KUSU officers and committees of their obligations, and, where necessary, encourage amendments to the constitution.

D.03
Members of CAC shall not, in their capacity as members of the Committee, bring motions of constitutional amendment to Student Council or UGM.  This shall not affect their individual rights as full members of KUSU to propose, oppose or speak on any business of UGM or Student Council.

D.04
CAC shall advise Union Committee of any KUSU policy which is near expiry or has recently expired.

D.05
CAC shall determine the value of any annual bursary due to the Sabbatical Officers, on the advice of KUSU’s Senior Managers, subject to the following:

(i)
The amount shall be the same for all Sabbatical Officers elected for the same period of office.

(ii)
The amount for a forthcoming term of office shall be fixed on or before the last day in May immediately preceding the term.


A decision of CAC made under this paragraph may not be overruled by Finance and General Purposes Committee or any other KUSU committee.

D.06
Members of CAC shall act objectively in all KUSU business which involves them in their capacity as members of the Committee.  Members shall show no bias in chairing, minuting or administrating meetings or other business.  Failure to act with impartiality shall constitute good cause for a motion of censure or no-confidence in a member of CAC.

D.07
The Constitutional Affairs Committee shall have the responsibility to rule on what is a policy motion and what is a scrutiny motion. This decision cannot be over-ruled.

E.
Miscellaneous

E.01
The Constitutional Affairs Secretary shall report decisions and rulings of the Constitutional Affairs Committee to Student Council and UGMs.

E.02
All resolutions and rulings of the Constitutional Affairs Committee shall be unanimous.
Chapter 7

OFFICERS
A.
General provisions

A.01
Officers whose standing orders include the chairing of any forum shall be held personally responsible for the activities of, and decisions made by, their forums.

A.02
Officers are expected to play an active role in University Open and Visit Days.
A.03
All elected officers of KUSU shall be elected according to the Election Bye-Laws.  They shall thereafter abide by the Constitution and Bye-Laws.

A.04
The term of office for all elected officers shall be 1st July to 30th June.

A.05
All elected officers shall have specific duties and responsibilities, which may be prescribed in Chapter 7 of the Bye-Laws. The word ‘responsibility’ in this context shall mean that the officer must ensure that a given task is being carried out, not that the officer must necessarily perform the task themselves.

B.
 Sabbatical Officers

B01.
The Sabbatical Officers shall be:

(a)
The President

(b)
The Vice-President (Communications and Democracy)

(c)
The Vice-President (Finance and Activities)

(d)
The Vice-President (Education and Welfare)
(e)
The Vice-President (Sport & Fitness)
The President

B02.
The President shall have the following responsibilities:

(a)
In the first instance, the President shall be responsible for the operation of KUSU.

(b)
The President shall represent KUSU at University Committees and Boards (as provided for by University regulations) and other bodies of interest to students, reporting back relevant information to Union Committee, Student Council and UGMs.

(c)
The President shall sit on Union Committee, Finance and General Purposes Committee and be Chair of the Staffing Committee.

(d)
The President shall act as spokesperson for KUSU, with particular reference to public media, in line with KUSU policy and in conjunction with the relevant Officers.

(e)
The President shall be responsible for implementation of KUSU policy as created and controlled by UGMs and Student Council.

(f)
The President shall represent KUSU at events organised by the University and other external bodies of interest to students.

(g)
In conjunction with the other Sabbatical Officers, the President shall delegate responsibility for the day-to-day running of KUSU through the Senior Managers, prepare interim and annual budgets and accounts, be joint signatory for KUSU, prepare and discuss contractual matters with the Senior Managers, consulting where possible with Union Committee, Student Council and UGMs.

(h)
In conjunction with the Senior Managers, the President shall be responsible for the operation and implementation of such codes of conduct as KUSU may operate from time to time.

(i)
The President shall ensure that all other Union Committee officers fulfil their responsibilities.

(j)
The President shall be responsible for producing an annual public report on KUSU covering its state of being and aims.

(k)
The President shall, ex officio, be mandated to act as elected Delegate to NUS Annual Conference.

(l)
The President shall play an active role in University Open and Visit days.

The Vice-President (Communications and Democracy)

B03.
The Vice-President (Communications and Democracy) shall have the following responsibilities:

(a)
In the first instance, the VP (Communications and Democracy) shall be responsible for all of KUSU’s publicity and media, both internal and external, including but not limited to:

(i)
Advertising, posters

(ii)
Press releases

(iii)
KUSU email usage

(iv)
The KUSU Web site

(v)
The KUSU News-sheet.

(b)
The VP (Communications and Democracy) shall ensure that the law of the land is not breached – and that the public image of KUSU is not damaged – by any KUSU publications or media. Any decision of the VP (Communications and Democracy) made on the grounds that it may be damaging to the public image of KUSU may be overridden by a majority vote of the Student Council or a UGM.

(c)
In the absence of the President, the VP (Communications and Democracy) shall carry out the responsibilities of the President.

(d)
In conjunction with the Entertainments Department and Entertainments Officer, the VP (Communications and Democracy) shall be responsible for the operation of KUSU’s entertainments policy. He/she shall liaise with the Vice-President (Finance and Activities) and Entertainments Officer on the financial aspects of this policy.

(e)
In conjunction with the relevant officers, the VP (Communications and Democracy) shall be responsible for the effective publicity of KUSU campaigns.

(f)
The VP (Communications and Democracy) shall, subject to the Election Bye-Laws, be KUSU’s Returning Officer.

(g)
The VP (Communications and Democracy) shall sit on Union Committee, Finance and General Purposes Committee and Staffing Committee.

(h)
The VP (Communications and Democracy) shall be responsible for liaising with the national and regional branches of the NUS.

(i)
The VP (Communications and Democracy) shall be responsible for KUSU’s involvement with Open and Visit days, and further shall coordinate with the other members of Union Committee on this matter.

The Vice-President (Finance and Activities)

B04.
The Vice-President (Finance and Activities) shall have the following responsibilities:

(a)
In the first instance, the VP (Finance and Activities) shall be responsible for the safeguarding of KUSU’s finances.

(b)
In conjunction with the other Sabbatical Officers, the VP (Finance and Activities) shall delegate responsibility for the day-to-day running of KUSU and its trading services to the Senior Managers.  The VP (Finance and Activities) shall prepare annual and interim accounts, be joint signatory for KUSU, prepare and discuss contractual details with the Senior Managers, consulting where possible with Union Committee, Student Council and UGMs.

(c)
In conjunction with the President and the Senior Managers, the VP (Finance and Activities) shall be responsible for KUSU’s Annual Budget submission to the University’s Finance Sub Committee.

(d)
The VP (Finance and Activities) shall monitor and approve KUSU expenditure in conjunction with the Senior Managers, being able, in accordance with KUSU’s Finance Regulations, to suspend any account that will exceed its budgeted expenditure.

(e)
The VP (Finance and Activities) shall provide information on the state of KUSU’s finances when requested to do so by UGMs, Student Council and the University’s Finance Sub Committee.

(f)
The VP (Finance and Activities) shall liaise and negotiate with all Union Committee Officers to justify expenditure requirements and as a result draw up budgetary recommendations, to implement KUSU policy as efficiently and effectively as possible.

(g)
Through liaison with the relevant staff, the VP (Finance and Activities) shall be responsible for the development of KUSU’s commercial services.

(h)
The VP (Finance and Activities) shall liaise with the Vice-President (Communications and Democracy) and the Entertainments Officer on the financial aspects of the operation of KUSU’s Entertainments Department to ensure that regular entertainment is provided to correspond with expressed student needs.

(i)
The VP (Finance and Activities) shall liaise with KUSU’s Premises Department in such areas as building maintenance and development and the efficient operation of KUSU’s minibus services.

(j)
The VP (Finance and Activities) shall supervise the running of all Societies within KUSU, ensuring that they observe the Constitution and Bye-Laws.

(k)
The VP (Finance and Activities) shall sit on Union Committee, Staffing Committee and be chair of Finance and General Purposes Committee.

(l)
The VP (Finance and Activities) shall attend the NUSSL conference.

(m)
The VP (Finance and Activities) shall play an active role in University Open and Visit days.

The Vice-President (Education and Welfare)

B05.
The Vice-President (Education and Welfare) shall have the following responsibilities:

(a)
In the first instance, the VP (Education and Welfare) shall be responsible for safeguarding the academic interests and personal welfare of students.

(b)
The VP (Education and Welfare) shall monitor the above issues and develop policies accordingly.  He/she shall act as a representative for these concerns by liaising with the appropriate University bodies; sitting on such bodies as may be prescribed by University regulations.

(c)
The VP (Education and Welfare) shall liaise with University bodies on all matters related to academic development and reform, student advice, counselling and personal financial matters, disability, sexuality and related matters.

(d)
The VP (Education and Welfare) shall have primary responsibility for the operation of the Independent Advice Unit, ensuring that the Unit is run in accordance with KUSU policy.

(e)
The VP (Education and Welfare) shall liaise with the Senior Managers on the day-to-day provision of student support services through the Independent Advice Unit, its Manager, and other KUSU resources as appropriate.

(f)
The VP (Education and Welfare) shall develop student support services in line with changing student needs.

(g)
In conjunction with Vice-President (Communications and Democracy) and relevant Union Committee officers, the VP (Education and Welfare) shall prepare and publish advisory and informative leaflets and publications to meet identified student needs.

(h)
The VP (Education and Welfare) shall operate a programme of course representation and delegate appropriate training to the relevant staff and support.

(i)
The VP (Education and Welfare) shall be responsible for training, or providing training information for, all elected KUSU representatives and officers.

(j)
The VP (Education and Welfare) shall be responsible for overseeing other KUSU voluntary bodies and support groups, in particular providing budgetary control.

(k)
The VP (Education and Welfare) shall sit on Union Committee, Finance and General Purposes Committee and Staffing Committee.

(k) 
The VP (Education and Welfare) shall have special responsibility for the representation of students from non-traditional backgrounds and students 
following courses in Adult and Continuing Education.

(m)
The VP (Education and Welfare) shall play an active role in University Open and Visit days.
The Vice-President (Sport and Fitness)

B06.
The Vice-President (Sport and Fitness) shall have the following responsibilities:

(a)
In the first instance, the VP (Sport and Fitness) shall be responsible for safeguarding the health and fitness of students, whilst ensuring that representative and participative sport has a voice.
(b)
The VP (Sport and Fitness) shall monitor the above issues and develop policies accordingly. VP (Sport and Fitness) shall act as a representative for these concerns by liaising with the appropriate University bodies; sitting on such bodies as may be prescribed by University regulations.
(c)
The VP (Sport and Fitness) shall actively ensure that all students are afforded equal opportunity for participation in both competitive and non-competitive sports and sporting activities.
(d)
The VP (Sport and Fitness) shall look into and maximise fundraising opportunities in order to developing sporting facilities in consultation with the university to meet the demands of our students.
(e)
The VP (Sport and Fitness) shall aid in establishing and maintaining sports and fitness development by introducing and managing coaching programmes to Keele that will provide better links with the local community and opportunities for students to volunteer in sport and fitness activities.
(f)
The VP (Sport and Fitness) shall be required liaise with the AU President to actively encourage participation in sport.
(g)
The VP (Sport and Fitness) shall be required to liaise with VP (Finance and Activities) for ensuring the best possible experience for those involved in sporting societies and fitness activities.
(h)
The VP (Sport and Fitness) shall liaise with the Halls Councils and be responsible for the organisation, running and promotion of inter-halls competitions and other events.
(i) The VP (Sport and Fitness) shall work closely with VP (Education and
Welfare) on relevant health campaigns.
(j)
The VP (Sport and Fitness) shall enhance and facilitate student representation at national and regional meetings specifically on the British University and Colleges Sport (BUCS) Regional Board.
(k)
The VP (Sport and Fitness) shall sit on Union Committee, Staffing Committee and Finance & General Purposes Committee.
(l)
The VP (Sport and Fitness) shall play an active role in University Open and Visit days.

C. 
Non-Sabbatical Officers on Union Committee
C01.
The following officers shall exist.  They shall be voting members of Union Committee:

(a)
Racial Diversity Officer

(b)
Campus Affairs Officer

(c)
Off-Campus Affairs Officer

(d)
Hospital Campus Affairs Officer

(e)
International Officer

(f)
Mature Students’ Officer

(g)
Postgraduates’ Officer

(h)
Male Gender Officer

(i)
Female Gender Officer

(j)
LGBT Officer

(k)
Disabled Students’ Officer

(l)
Environmental Officer

(m)
Entertainments Officer

(n)
Non-Portfolio Officer

(o)
Athletics Union President

C02.
Only the officers listed in Chapter 7 C01 and the sabbatical officers as defined in Chapter 7 B01 shall be allowed to vote on Union Committee.

C03.
The following regulatory officers shall exist.  They shall be voting members of Constitutional Affairs Committee:


(a)
General Secretary

(b)
Constitutional Affairs Secretary

(c) Chair of the Student Council

C04.
The following representative officers shall exist. They shall be voting members of Union Committee: 


(a) Health Faculty Representative,
(b) Humanities and Social Sciences Representative,
(c) Natural Sciences Representative.

D.
Non-Sabbatical Officers
D01.
Athletic Union President

(a)
The AU President shall be responsible for the representation of the Athletic Union membership at KUSU, University, Area and National Level.

(b)
The AU President shall be responsible for publicity of things of interest to the Athletic Union membership.

(c)
The AU President shall perform such other tasks as are required by the Athletic Union Constitution.

D02.
LGBT Officer

(a)
The LGBT Officer shall be the primary officer in charge of safeguarding KUSU’s sexuality policies, including the representation and protection of lesbian, gay, bisexual, trans students.

(b)
In conjunction with the Vice-President (Education and Welfare), the LGBT Officer shall organise campaigns relating to awareness of issues involving lesbian, gay, bisexual, trans students. 

(c)
The LGBT Officer shall work with the President of the LGBT Society to further its success and aims.

(d)
The LGBT Officer shall provide a voice for, and support for, and represent as appropriate, lesbian, gay, bisexual, trans members at KUSU and university level, and at NUS Area and National levels, being an ex-officio delegate to the NUS LGBT conference.

(e)
The LGBT Officer shall provide a representative link with the LGBT Society for Union Committee and other organisational groups of KUSU.

D03.
Non-Portfolio Officer

(a)
The Non-Portfolio Officer shall assist with publicising campaigns, demonstrations and any related information.

(b)
The Non-Portfolio Officer shall assist other officers in the performance of their duties.

(c)
The Non-Portfolio Officer shall be a non-voting member of the Constitutional Affairs Committee.
D04.
Campus Affairs Officer

(a)
In conjunction with the President, the Campus Affairs Officer shall be responsible for the representation of student interests and needs with reference to the University Campus and Keele Facilities Management, and to be a representative on relevant University bodies

(b)
the Campus Affairs Officer shall liaise with the Vice-President (Education and Welfare) and the Non-Portfolio Officer in the operation of campaigns specifically related to campus issues, including, but not limited to, accommodation and the security and safety of students.

(c)
The Campus Affairs Officer shall be responsible for liaison with the Hall Councils, encouraging their involvement and participation with KUSU.

D05.
Environmental Officer

(a)
The Environmental Officer shall provide advice, where appropriate, to all KUSU committees and organisations on the environmental consequences and costs of their policies and actions.

(b)
The Environmental Officer shall be responsible for the continued activity of any relevant environmental societies.

(c)
In conjunction with the Non-Portfolio Officer and any relevant environmental societies, the Environmental Officer shall promote awareness of environmental and ethical issues at KUSU and University level, and at Area and National level of the NUS.

(d)
The Environmental Officer shall attend the University Environmental Sub-Committee and other relevant University bodies.

(e)
The Environmental Officer shall attend the NUS Environmental Conference.

D06.
Racial Diversity Officer

(a)
The Racial Diversity Officer shall safeguard KUSU’s policy on racial equality.

(b)
The Racial Diversity Officer shall provide information and organise campaigns on issues of interest and benefit to the ethnic minority members of KUSU.

(c)
The Racial Diversity Officer shall provide a voice for, and representation of, racial issues at Union, University, Area and National level.

(d)
In conjunction with the Vice-President (Education and Welfare), the Non-Portfolio Officer and the International Students’ Officer, the Racial Diversity Officer shall be responsible for increasing awareness of racial prejudice.

(e)
The Racial Diversity Officer shall attend NUS Anti-Racism Conference.

D07.
Female Gender Officer

(a)
The Female Gender Officer shall safeguard KUSU’s policy on gender equality, jointly with the Male Gender Officer.

(b)
The Female Gender Officer shall provide information and organise campaigns on issues of interest and benefit to the female members of KUSU.

(c)
The Female Gender Officer shall provide a voice for, and representation of, gender issues at Union, University, Area and National level

(d)
The Female Gender Officer shall be ex-officio delegate to NUS Women’s Conference.

D08.
Male Gender Officer

(a)
The Male Gender Officer shall safeguard KUSU’s policy on gender equality, jointly with the Female Gender Officer.

(b)
The Male Gender Officer shall provide information and organise campaigns on issues of interest and benefit to the male members of KUSU.

(c)
The Male Gender Officer shall provide a voice for, and representation of, gender issues at Union, University, Area and National level.

D09.
Disabled Students’ Officer

(a)
The Disabled Students’ Officer shall safeguard KUSU’s policy on disability equality

(b)
The Disabled Students’ Officer shall provide a voice for, and representation of disability issues at KUSU and University level, and at Area and National level of the NUS.
(c)
In conjunction with the Vice-President (Education and Welfare) the Disabled Students’ Officer shall run campaigns to increase the awareness of different disabilities and the issues affecting Disabled Students.

(d)
The Disabled Students’ Officer in conjunction with the President and Vice-President (Education and Welfare) shall liaise with Disability Services for continued improvement to their services and access to other University services.

(e)
The Disabled Students’ Officer shall attend the NUS Disabled Students’ Conference.

(f)
The Disabled Students’ Officer shall work with the President of the Keele University Disability Organisation for Students (KUDOS) society to further its successes and aims.

D10.
International Students’ Officer

(a)
In conjunction with the Vice-President (Education and Welfare), the International Students’ Officer shall provide support for, a voice for, and representation for International students at KUSU and University level, and at Area and National level of the NUS.
(b)
In conjunction with the Vice-President (Education and Welfare), the Racial Diversity Officer and the Non-Portfolio Officer, the International Students’ Officer shall be responsible for increasing awareness of racial prejudice.

(c)
The International Students’ Officer shall organise the Showcase Showdown.

D11.
Mature Students’ Officer

(a)
In conjunction with the Vice-President (Education & Welfare) and the Non-Portfolio Officer, the Mature Students’ Officer shall provide support for Mature Student members of KUSU.

(b)
The Mature Students’ Officer shall provide information about, and organise campaigns on, issues of interest and benefit to Mature Students.

(c)
the Mature Students’ Officer shall be Chair of the Mature Students’ Forum, which should be convened at least once per academic year.

(d)
In conjunction with the Vice-President (Communications and Democracy), the Mature Students’ Officer shall provide a voice for, and representation as appropriate for Mature Students at KUSU and University level, and at Area and National level of the NUS.

(e)
the Mature Students’ Officer shall be ex-officio delegate to the NUS Mature Students’ Union Conference.

D12.
Off-Campus Affairs Officer

(a)
In conjunction with the President, the Off-Campus Affairs Officer shall be responsible for the specific representation of the needs and interests of all students resident off-campus, he/she shall be a representative on the relevant University bodies.

(b)
The Off-Campus Affairs Officer shall liaise with external bodies on behalf of off-campus students.

(c) 
In conjunction with the Vice-President (Education and Welfare), the Off-Campus Affairs Officer shall be responsible for the provision of an Off-Campus Handbook and accommodation survey, annually updated to include information regarding private and University controlled accommodation, as well as other relevant information of concern to off-campus students.

(d) 
In conjunction with the Vice-President (Finance and Activities), the Off-Campus Affairs Officer shall ensure the provision of a range of services specifically for off-campus students.

(e) 
In conjunction with the Non-Portfolio Officer, the Off-Campus Affairs Officer shall ensure that off-campus students are informed of relevant events, activities and issues via the variety of media available.

D13.
Postgraduates’ Officer

(a)
The Postgraduates’ Officer shall be responsible for the representation of the postgraduate student members at KUSU and University level, and at Area and National level of the NUS.
(b)
The Postgraduates’ Officer shall be responsible for the publicity of things that will be of interest to postgraduate students.

(c)
Where the Chair of the KPA and the KUSU Postgraduates’ Officer are not the same one person, the Postgraduates’ Officer through liaising with available members of the KPA committee shall create a calendar of dates for meetings in which issues regarding the representation of postgraduate students shall be discussed.  This is to be partaken on at least a monthly basis, but may utilise existing meetings in order to fulfil.

D14.
Entertainments Officer

(a) 
The Entertainments Officer shall be Chair of the KUSU Entertainments Forum.

(b)
In conjunction with the Vice-President (Communications and Democracy) and such staff as are employed for the purpose, the Entertainments Officer shall be responsible for the operation of KUSU’s Entertainments Department to ensure the provision of regular entertainment corresponding to the expressed needs of students, liaising with the Vice-President (Finance & Services) in respect of the financial implications of such provision.

(c) 
With the KUSU Entertainments Forum, and the appropriate staff, the Entertainments Officer shall ensure that the relevant student staff are adequately trained to enable presentation of the entertainments required by KUSU members.

(d)
The Entertainments Officer shall liaise between RAG and the KUSU Entertainments Department in arranging the programme of events within KUSU for RAG Week.

D15.
Hospital Campus Affairs Officer

(a)
The Hospital Campus Affairs Officer shall provide a voice for, and representation of, health students at KUSU, University and Hospital level, and at Area and National level of the NUS, jointly with the Faculty of Health Representative. Including, but not limited to, KUSU members in the schools of Clinical Medicine, Nursing and Midwifery, and those others based for their course at The University Hospital of North Staffordshire (UHNS).

(b)
The Hospital Campus Affairs Officer shall be responsible to liaise with existing university student representation, on issues relevant to KUSU and/or its members, including, but not limited to, representatives to the individual schools’ Student-Staff Liaison Committees (SSLCs). 

(c)
The Hospital Campus Affairs Officer shall be responsible for promoting and encouraging participation by health students based at the hospital site, in the activities and campaigns of KUSU and its societies.

(d)
The Hospital Campus Affairs Officer shall meet with the Vice President (Communications and Democracy) and the Health Faculty Representative prior to the Health Faculty Learning and Teaching Committee to discuss the items of the agenda and related issues. 

(e)
The Hospital Campus Affairs Officer shall be the secondary representative of Health Faculty Students, after the Health Faculty Representative. The Hospital Campus Affairs Officer may attend the Health Faculty Learning and Teaching Committee in place of the Health Faculty Representative as and when required.
D16.
Constitutional Affairs Secretary

(a)
The Constitutional Affairs Secretary shall be, in the first instance, chair of the Constitutional Affairs Committee, and chief guardian of this Constitution.

(b)
The Constitutional Affairs Secretary shall offer impartial advice to KUSU Committees, when requested to do so, regarding the constitutionality of policies and actions.

(c)
As chair of CAC, the Constitutional Affairs Secretary shall direct the Committee in the execution of its business.

(d)
The Constitutional Affairs Secretary shall be responsible for conducting reviews of the Constitution and its operation.  In conjunction with CAC, he/she shall be responsible for ensuring that a substantial and comprehensive review is carried out at least every five years.

(e)
The Constitutional Affairs Secretary shall be the Deputy Chair of Student Council.
D17.
General Secretary

(a)
The General Secretary shall, in the first instance, act as secretary and clerk to the UGM and Student Council.

(b)
The General Secretary shall take and maintain minutes of UGMs, meetings of Student Council, Union Committee and CAC, as a matter of record.

(c)
Working with the VP (Communications and Democracy), the General Secretary shall publish such minutes, committee papers and KUSU documents as are in the public domain or otherwise available to KUSU’s members, or as is required by this Constitution.

(d)
The General Secretary shall maintain a complete record of business of UGMs, Student Council and KUSU Committees, and shall make records available to KUSU members upon request.  Confidential papers and closed business of KUSU Committees shall be exempt from this requirement. 

(e)
The General Secretary shall execute such other functions as are required by this Constitution.

D18.
Chair of the Student Council

(a)
The Chair of Student Council shall, in the first instance, be responsible for promoting, representing and guiding the Student Council.  He/she shall chair, and be principally responsible for the conduct of business and order within the House during meetings.

(b)
The Chair of Student Council shall ordinarily act as Speaker of the House for General Meetings of KUSU, and fulfil such tasks as is thereby required by this Constitution.

(c)
The Chair of Student Council shall execute such other functions as are required by this Constitution.

D19.
Health Faculty Representative

(a)
The Health Faculty Representative shall in the first instance be the primary representative of Health Faculty Students to the Health Faculty Learning and Teaching Committee.

(b)
The Health Faculty Representative shall meet with the Vice President (Communications and Democracy) prior to the Health Faculty Learning and Teaching Committee to discuss the items of the agenda and related issues. 

D20.
Humanities and Social Science Representative 

(a)
The Humanities and Social Science Representative shall in the first instance be the primary representative of Humanities and Social Science Faculty Students to the Humanities and Social Science Faculty Learning and Teaching Committee.

(b)
The Humanities and Social Science Representative shall meet with the Vice President (Finance and Activities) prior to the Humanities and Social Science Faculty Learning and Teaching Committee to discuss the items of the agenda and related issues.

D21.
Natural Science Representative

(a)
The Natural Science Representative shall in the first instance be the primary representative of Natural Science Faculty Students to the Natural Science Faculty Learning and Teaching Committee.

(b)
The Natural Science Representative shall meet with the Vice President (Education and Welfare) prior to the Natural Science Faculty Learning and Teaching Committee to discuss the items of the agenda and related issues.

Chapter 8

SOCIETIES
A.
Starting a new society

A.01
Any society which represents interests not currently represented by an existing KUSU society may be recognised by KUSU on application to the Vice-President (Finance and Activities).

A.02
Applicants shall submit proof of ten qualifying members having been enlisted into membership.

A.03
For the purposes of paragraph A.02, a qualifying member is

(i)
a Full Member of KUSU, or

(ii)
an Associate Member of KUSU

as defined by Chapter 15.

A.04
The Vice-President (Finance and Activities) shall approve an application only when he/she is satisfied that

(i)
all of the above conditions have been met, and

(ii)
all other requirements of these Bye-Laws have been fulfilled.

B.
Existing societies wishing to affiliate to KUSU

B.01
Any society run independently of KUSU may apply for affiliation to KUSU, provided that the society meets all requirements of these Bye-Laws, including, but not limited to, the rules regarding membership, constitution, funding and finance.

B.02
The Vice-President (Finance and Activities) shall consider and approve such applications on the same basis as applications for the establishment of a new society under Section A.

B.03
Societies that do not meet these criteria may not be affiliated to KUSU.  Unaffiliated societies shall not receive any form of grant from KUSU.  Such societies may, however, be granted the use of KUSU’s facilities at the discretion of Union Committee.

C.
General rules applying to KUSU societies

C.01
No person who is a full member of KUSU may unreasonably be refused membership of any KUSU society.

C.02
Societies may enlist members who are not full or associate members of KUSU, but these members shall comprise no more than one third of the society’s total membership.

C.03
All elected members of a society’s executive must be full members of KUSU. 

C.04
KUSU societies, their executives and members acting under the auspices of a KUSU society shall be bound at all times by KUSU policy.

C.05
It shall be the responsibility of the Chair of a society to inform the VP (Finance and Activities) of the names and contact details of the society’s executive, and also any changes in that executive.

D.
Society Constitutions

D.01
KUSU Societies shall be run in accordance with a Society Constitution drawn up in the first instance by the applicant under Section A, and thereafter alterable by a mechanism provided for in the Constitution.

D.02
Society Constitutions which contravene the Bye-Laws, or any provision of the Constitution shall be disapplied to the extent of the contravention.

D.03
The Constitutional Affairs Committee shall have authority to rule that a Society Constitution is in contravention of the KUSU Constitution or Bye-Laws.

D.04
Where a ruling has been made under paragraph D.03, the executive of the society in question shall be under an obligation to amend its Constitution in order to comply with KUSU’s Constitution and Bye-Laws.  Societies failing to do so shall be subject to penalties under Section H.

D.05
A KUSU society shall normally have specific functions, purposes or objectives.  The Society Constitution must outline these.

D.06
A Society Constitution must list the officers comprising the society’s executive. A society executive shall, as a minimum, comprise of an elected Chair, Secretary and Treasurer (the titles being alterable if so desired).  Other officers may be defined at the society’s discretion.

D.07
A Society Constitution shall prescribe a mechanism for the election of the executive.  This mechanism must provide for an election in which all society members who are:

(i)
Full Members of KUSU, and

(ii)
Fee-paying members of the society

 
are entitled to stand, and to vote.

E.
Society Funding

E.01
Grants
Grants may be issued to any Society based on their meeting the appropriate criteria above prior to application and may be awarded as follows:

E.02
Per Capita Grants
A per capita sum in the light of the approved expenditure (determined by the Student Council on the recommendation of the Finance and General Purposes Committee) per member given automatically on proof of membership.

(i)
No society shall receive a sum less than that which would be due to a society with 40 qualifying members and no society shall receive a sum greater than that which would be due to a society with 110 qualifying members as defined in A.03.

(ii)
Grant applications must be made by the last working day in October each year (or for new societies within one month of starting up), to the Vice-President (Finance and Activities) and awards will be paid into society accounts within twenty working days at the very latest. Later validated applications will be processed within 15 working days.

E.03
Activity Grants
Societies may request additional funding from KUSU in order to undertake further activities. Any society may request funding. No society may request an activity grant more than once per semester. These applications will be examined, and the amount of grant authorised by the Finance and General Purposes Committee, following guidelines set down by the Society Forum.  The right of appeal against any grant allocated may be made to the Union Committee, whose decision shall be final. All grants shall be made subject to funds being available. 

E.04
Publication Grants
A sum up to a maximum level (to be approved by the Student Council on the recommendation of the Finance and General Purposes Committee) per annum. This is to be used in part or in full towards the expended costs of producing (in-house within KUSU) a bona fide publication to inform the membership of the societies activities. Payment may be made at any time and will be subject to approval by the Finance and General Purposes Committee.

E.05
Supplementary Grants
Any society may apply for a supplementary grant at any time to meet such eventualities as they may occur.

(i)
The Finance and General Purposes Committee may grant a sum of up to £500. 

(ii)
Any grant over £500 must be approved by a simple majority at a General Meeting (up to £1000) or a two-thirds majority (over £1000) as appropriate, subject to funds being available.

E.06
Societies must supply membership lists with addresses and identification numbers each semester if per capita, activity or supplementary grants are to be requested.

E.07
Societies may levy a membership fee.  Such a fee shall not be charged more than once per member per academic year.

E.08
Societies may undertake legitimate fund-raising activities within the law of the land.  All funds raised thereby shall be accounted for and maintained by KUSU.

F.
Society Finance

F.01
A KUSU society must maintain all of its funds through KUSU’s accounts department. A society may not retain society funds in any other form.  A society may not hold cheque or other accounts outside KUSU.

F.02
(i)
Payments from society accounts will normally be by cheque drawn on the 



society account.

(ii)
Invoices or receipts will be required as proof of expenditure.

(iii)
All expenditure authorisations shall be at the discretion of the Vice-President (Finance and Activities).

(iv)
Cash advance may only be made at the discretion of the Finance and General Purposes Committee.

F.03
KUSU shall not be responsible in any way for expenditure incurred by a society that does not possess sufficient funds to meet its commitments. In such circumstances, individual members of that society may be sought to redress any losses suffered by KUSU.

F.04
A KUSU society may not receive or use any funds held by KUSU for any of the following:

(i)
Any activity prejudicial to equal opportunities

(ii)
Any party political activity

(iii)
Any activity in breach of the law of the land

(iv)
Any activity in breach of the KUSU Constitution, Bye-Laws or KUSU policy

(v)
Any activity that is purely social in nature

A society found to be doing so shall be subject to penalties and measures under Section H.

F.05
No action or expenditure of a KUSU society may be made which has its basis, or any part of its basis, in detrimental intention or effect on the racial, sexual or physical well-being of any person, whether or not that person is a member of KUSU.

G.
KUSU societies wishing to affiliate to outside organisations

G.01
Societies wishing to affiliate to outside organisations may do so only in accordance with KUSU policy, and must seek the prior approval of the VP (Finance and Activities).

H.
Powers of the Vice-President (Finance & Services) in relation to KUSU societies

H.01
The VP (Finance and Activities) may, by order, set a minimum and/or maximum membership fee to be levied by KUSU societies.  These fees must be the same for all societies, and shall not apply retrospectively if the level is raised or lowered during the course of an academic year.

H.02
The VP (Finance and Activities) shall have authority to freeze a society’s account or assets, pending appropriate action, in the following circumstances:

(i)
When he/she believes that a society’s constitution, action or finance is in breach of the law of the land.

(ii)
When a society is in defiance of a ruling made under Section D.03.

(iii)
When he/she believes that a society’s use of funds is unconstitutional, especially under Section F.04.

H.03
A Society may appeal to the Student Council against an action of the VP (Finance and Activities) under H.02.i and H.02.ii.  The Student Council may only overrule the VP (Finance and Activities) if it believes that the society is not in breach of the law or the Constitution.

H.04
A Society may not appeal to the Student Council against a ruling of the Constitutional Affairs Committee, except by way of a proposal of constitutional amendment brought in the proper manner.

H.05
All contracts entered into by a Society with an external organisation must be countersigned by the VP (Finance and Activities).

I.
The Society Forum

I.01
There shall be a Society Forum, which shall meet monthly during term time.

I.02
The voting members of the Forum shall be:

(i)
The Vice-President (Finance and Activities), who shall be convener and chair.

(ii)
One representative of each KUSU society, who shall be the Society Chair, or another member of the Society Executive.

I.03
The Society Forum shall advise on policy in relation to societies and the allocation of Society Colours and Merits.

I.04
The Society Forum shall be subordinate to the Student Council. 

J.
Dissolution of KUSU societies

J.01
A KUSU Society may be dissolved by a vote of the general membership of that society.

J.02
A KUSU Society may be dissolved by agreement of the society’s executive and the VP (Finance and Activities), only where the VP (Finance and Activities) believes that it is the will of the society membership that the society be dissolved.

J.03
A KUSU Society may be dissolved by resolution of Student Council, only when the Student Council believes that the society is in continuous breach of this Constitution or KUSU Policy.

J.04
A KUSU Society shall be dissolved by the Finance and General Purposes Committee, only when the Committee holds that the society is in breach of charity law or financial regulations.

J.05
A KUSU Society shall be automatically dissolved when its membership falls below ten.

J.06
Should a society be closed down, for whatever reason, then all its assets shall be held in trust by KUSU for five years.

K.
Societies wishing to disaffiliate from KUSU

K.01
Societies wishing to disaffiliate from KUSU must express this wish by resolution of an open meeting of the society:

(i)
which all society members may attend

(ii)
at which all society members may vote

(iii)
at which the Vice-President (Finance and Activities) or his/her nominee is present.

K.02
Disaffiliated societies shall be treated as if they were dissolved under Section J.  All assets and funds held by KUSU shall be held in trust by KUSU.  Subject to charity law, title to all such assets shall remain with KUSU upon disaffiliation.

N.
Special Regulations: Raise and Give (RAG)

N.01
RAG is exempt from Section H.01.  Membership of RAG shall be freely available to all full members of KUSU and to all others provided that these standing orders are adhered to.

N.02
For the purposes of RAG’s constitution, membership of the society shall consist of all people who have registered as members and who are eligible for membership under these standing orders.  The register of membership shall expire each year on 1st July.

N.03
In addition to RAG’s Society account, RAG may maintain with KUSU such separate accounts as are necessary for the lawful application of funds raised for charity.

N.04
Money raised by RAG shall be applied only to charities registered in England and Wales and recognised as such by the Charity Commission.  RAG shall not raise money for any other organisation.

N.05
In authorising payments from any RAG account, the Vice-President (Finance and Activities) shall:

(i)
Ensure that any monies raised for charity are applied for that purpose and for no other.


(ii)
Ensure that monies raised for a specific charity are donated correctly.


(iii)
Record and publish the details of any charitable donation made.


(iv)
Exercise especial care that to ensure that all funds are handled intra vires.

O.
Special Regulations: Keele University Broadcasting Enterprises (KUBE)

O.01
KUBE is exempt from Section H.01. The membership fee for KUBE shall be set by the Vice-President (Finance and Activities) and may exceed the maximum or minimum fee applying to other societies.  The VP (Finance and Activities) shall set the fee in consultation with KUBE’s executive committee.

Q.
Special Regulations: Action in the Community Through Involvement and Voluntary Experience (ACTIVE)

Q.01
ACTIVE is exempt from Section H.01.  Membership of ACTIVE shall be freely available to all full members of KUSU and to all others provided that these standing orders are adhered to.

Q.02
For the purposes of ACTIVE’s constitution, membership of the society shall consist of all people who have registered as members and who are eligible for membership under these standing orders.  The register of membership shall expire each year on 1st July.

Q.03
In addition to ACTIVE’s Society account, KUSU may maintain such separate accounts as are required for the lawful application of funds such as donations to charity.  The opening and operation of such accounts shall be at the discretion of the Vice-President (Finance and Activities).

Q.04
In authorising payments from any ACTIVE account, the Vice-President (Finance and Activities) shall:

(i)
Ensure that any monies raised for charity are applied for that purpose and for no other.


(ii)
Record and publish the details of any charitable donation made.


(iii)
Exercise especial care that to ensure that all funds are handled intra vires.

Chapter 9

HONOURS
A.
General provisions

A.01
Awards made under Section B, C and D may be made at any time.  Union Committee shall, however, consider proposing these awards to qualified candidates at the final UGM of an academic year.

A.02
A motion drawn up by Union Committee for such awards may be formally proposed and seconded by any two members of Union Committee.

B.
Honorary Life Membership

B.01
Honorary Life Membership shall be granted only by UGM.

B.02
Honorary Life Membership of KUSU may be granted to any person, in recognition of such services to the Union as merit lifetime membership.

B.03
A proposal of a grant Honorary Life Membership shall be brought to UGM in the manner of an ordinary motion, and may be brought by any member of KUSU.

C.
Student Contribution Award

C.01
The Student Contribution Award shall be granted only by UGM.

C.02
The SCA may be awarded to any person who is a member of KUSU and who is currently a full or part-time student of the University of Keele, as defined by the University.

C.03
The SCA may be awarded for:

(i)
Services to the Union, or a department thereof

(ii)
Services to Union Committee

(iii)
Services to Constitutional Affairs Committee

(iv)
Services to Student Council

(v)
Services to the Elections Forum

(vi)
Services to a KUSU Society, or the Societies Forum

(vii)
Services to the Athletics Union, or a team thereof

(viii)
Services to the University, or a department thereof

(ix)
Services to the local community

C.04
A proposal of an award of the SCA shall be brought to UGM in the manner of an ordinary motion, and may be brought by any member of KUSU.

D.
Outstanding Staff Contribution Award

D.01
The Outstanding Staff Contribution Award (‘OSCA’) shall be granted only by UGM.

D.02
The OSCA may be granted to any employee of KUSU in recognition of an outstanding contribution.

D.03
A proposal of an award of an OSCA shall be brought to UGM in the manner of an ordinary motion, and may be brought by any member of KUSU.

E.
Society Colours

E.01
Society Colours shall be awarded by Union Committee on the advice of the Society Forum, to individuals who act in furtherance of a KUSU Society’s aims and objectives as laid down in that society’s constitution, and who:

(i)
display exceptional ability of a standard normally meriting selection and/or recognition by a National External Body or equivalent, and

(ii)
Maintain a total of not less than two semesters of regular involvement in their society.

F.
Merit Colours

F.01
Merit Colours shall be awarded by Union Committee on the advice of the Society Forum, to individuals who act in furtherance of one or more KUSU Societies’ aims and objectives, and who:

(i)
have given exceptional service to KUSU or to their respective society or societies of an exceptionally meritorious nature, and

(ii)
maintain regular participation in the activities of one or more KUSU Societies.

G.
Society Shields

G.01
The Society Shields shall be awarded annually by the Finance and General Purposes Committee to KUSU Societies.

G.02
Society of the Year Shield
This award will be presented to a society, on the basis of that society’s achievements during the preceding twelve months, which best demonstrates a commitment to further developing the society within its aims and objectives.

G.03
Best New Society Shield
This award shall be presented to a society formed not more than twelve months before the award of the shield, on the basis of that society’s achievements during the preceding twelve months.

G.04
Most Improved Society Shield
This award shall be presented to a society, on the basis of that society’s achievements during the preceding twelve months, which best demonstrates a commitment to further developing the society within its aims and objectives, whether financially, through growth of membership, or dedication in continuing to provide an activity or service to students.

G.05
Society Partnership Award
This award shall be made to a society which furthers the development of another KUSU society or societies, or which initiates a joint project in which a number of societies, and therefore students, can benefit.

Chapter 10

REFERENDUMS
A.
General provisions

A.01
A referendum shall be a vote of the total full membership of KUSU.

A.02
A referendum shall always take the form of a question to which the responses ‘Yes’ and ‘No’ apply.  No other responses shall be allowed.

A.03
A referendum question must contain, or refer to, a clearly discernable mandate which:

(i)
Creates, modifies or abrogates KUSU policy, or

(ii)
Directs a KUSU officer or officers to act or to refrain from action, or

(iii)
Provides for an allocation or disposal of KUSU resources or funds.

A.04
Any mandate of a referendum properly constituted and conducted in accordance with this Constitution shall be binding upon KUSU and its officers.

A.05
The Returning Officer for a referendum shall be the Vice-President (Communications and Democracy) or another officer determined by reference to Chapter 14(1).

B.
Calling a referendum

B.01
A referendum may be called by any issue by means laid out in Clause 18 of the Constitution.
C.
Referendum questions

C.01
The question for a referendum shall be proposed by the persons or body proposing the referendum.

C.02
The referendum question must be ratified by Constitutional Affairs Committee at least seven days in advance of polling.

C.03
CAC may make alterations to a proposed referendum question for the purposes of:

(i)
making the question balanced and not tending towards one response, or

(ii)
making the question comply with the requirements of this Constitution.

C.04
 A decision of CAC under paragraph C.03 may be overruled by Student Council or UGM.

D.
Limitations

D.01
A referendum shall not be binding if less than 15% of the total number of Full Members of KUSU participate.
E.
Timing

E.01
A referendum shall be held not more than twenty-eight, and not less than fourteen, calendar days after it is called, subject to this Bye-Law.

E.02
A referendum shall not be held out of term-time, as defined by the University.

E.03
Any referendum called less than fourteen days before the end of term, or more than twenty-eight days before the start of term during a holiday, shall be carried over and held not later than the fourteenth calendar day of the new term.

E.04
A referendum shall not be held on a Saturday, a Sunday, or a public holiday.

E.05
A referendum which cannot be held on any day complying with the above rules, by reason of the above rules, shall be frustrated and shall fail automatically.

E.06
The date of a referendum shall be fixed, subject to the above rules, by Constitutional Affairs Committee.

F.
Referendum campaigning

F.01
No person shall campaign for or against a referendum, except as provided for by this Bye-Law.

F.02
The Finance and General Purposes Committee shall authorise expenditure for such members of KUSU as wish to campaign for or against a referendum, provided that:

(i)
the rules for extra-budgetary expenditure are adhered to, and

(ii)
equal funding is made available to campaigns for and campaigns against.

G.
Results of a referendum

G.01
The Returning Officer shall publish the result of a referendum.

Chapter 11

POLICIES AND THE POLICY DOCUMENT
A.
Interpretation of Policies

A.01
All policies shall be interpreted in such a manner as to accord with the Constitution.

A.02
The Constitutional Affairs Committee may rule on the meaning of policies upon receipt of a query from any member of KUSU who believes that a policy is ambiguous.

A.03
CAC may rule upon the construction of a mandate of UGM or Student Council, where the intention to create a policy is ambiguous.

A.04
In making a ruling under paragraph A.02, CAC shall take into consideration only:

(i)
KUSU’s best interests


(ii)
The intentions of the mandating body

A.05
If CAC infers a policy from an ambiguous mandate, the Constitutional Affairs Secretary shall be required to inform the body which passed the mandate and the proposer of the motion.

A.06
In the case of one policy conflicting with another, the doctrine of implied repeal shall apply; the policy passed most recently shall supersede the other.

A.07
Policy interpretations of CAC are binding upon other officers and committees, and shall not be overridden except by way of policy amendment.

B.
Policy Document: General Provisions

B.01
The keeper of the Policy Document shall be the General Secretary.

C.
Policy Document: Mandates of UGM and Student Council

C.01
The Document shall include a section which shall contain the full text of all motions passed by UGM and/or Student Council.  The record shall contain the date upon which motions were passed and a date of expiry, which shall be calculated according to Regulation.

C.02
All motions shall be included for a period of three academic years after the date on which they were passed, regardless of whether policies resultant from them (if any) are still in force.

C.03
Failed motions shall not be recorded in the Document.

D.
Policy Document: Resultant Policies in Force

D.01
The Document shall include a section which shall contain the full text of all active policies which are not included in full as part of a UGM or Student Council motion.  This includes policies which result from a number of motions, policies whose text has been amended by further motions, and policies which have been renewed in whole or in part from a policy resultant from a motion which is too old to be included under Section C.

D.02
The record of each policy shall include the date(s) upon which the policy was passed, the body/bodies responsible (UGM, EGM, Student Council, Extraordinary Student Council) and an expiry date.

E.
Policy Document: Codes of Conduct

E.01
The Document shall include a section containing codes of conduct drawn up by KUSU committees or officers and authorised by UGM or Student Council.

E.02
Codes of conduct operating in a constitutional manner shall not lack force by reason of not being included in the Policy Document, but it shall be the responsibility of officers and committee chairs to ensure that codes of conduct for which they or their committee are responsible are presented to the General Secretary for inclusion.  Failure to do so shall constitute good cause for a motion of censure against the responsible officer.

F.
Policy Document: Rulings of the Constitutional Affairs Committee

F.01
The Document shall include a section containing rulings of the Constitutional Affairs Committee which relate to Constitutional interpretation or interpretations of KUSU policy, especially, but not exclusively, rulings made under Section A.

Chapter 12

KUSU’S REGULAR NEWS-SHEET
A.
General provisions

A.01
The publication shall be owned and published by KUSU.

A.02
The Editor shall be the Vice-President (Communications and Democracy) or his/her nominee.

A.03
UGM may instruct the VP (Communications and Democracy) to replace a nominated Editor.

A.04
The Editor shall be responsible for ensuring that this Constitution, and in particular the Election Regulations, is not breached at any time in the publication.

A.05
The Editor shall be responsible to KUSU through UGMs and Student Council for all matters concerning the publication, including content, editorial policy and finance.

A.06
The Editor shall control the publication’s budget which shall be approved by Finance and General Purposes Committee.

A.07
The Editor shall hold regular meetings, open to all KUSU members, where decisions about the content of the publication are discussed and content is called for from the members.

A.08
The Editor has ultimate responsibility for the following, but may direct the KUSU Marketing Department in achieving these tasks:

(i)
Advertising,

(ii)
Sales of the publication as appropriate,

(iii)
Distribution of the publication as appropriate.

A.09
On the direction of the Vice-President (Finance and Activities) an issue may be held back if the expected loss is too great to justify publication. The VP (Finance and Activities) may not make such a direction more than once a semester without the approval of Student Council. 

A.10
Except as provided for above and elsewhere in this Constitution, Sabbatical and Union Committee officers shall in no circumstances interfere with the editorial or financial independence of the publication unless a failure to do so would result in KUSU suffering a legal penalty.

A.11
The Editor shall produce at least two issues per semester, subject to the above.

Chapter 13

ASSOCIATED ORGANISATIONS
A.
General provisions

A.01
The Associated Organisations included in this Chapter will be structured as KUSU societies for the protection of their members’ interest, but may be separately funded, if appropriate, and where the law of the land permits.

A.02
No Associated Organisation shall be required to charge for membership.

A.03
The chair of an Associated Organisation will be responsible for that organisation’s activities.

A.04
Associated Organisations shall be governed according to a constitution.  The constitutions of Associated Organisations shall form part of this Chapter of the Bye-Laws and shall only be alterable by amendment proposed and passed in the proper manner.

A.05
The identities of members of the following Associated Organisations are protected and confidential:


(i)
LGBT

(ii)
Nightline

B.
Constitution of Nightline

B.01
Cover Note: a "majority" vote should be defined as two thirds except for when voting for committee positions where a simple majority will suffice.

1.
Introduction:

1.1
The name of the organisation shall be `Keele Nightline' (hereinafter referred to as KNL).

2.2
KNL shall be a non-profit making organisation which is a member of National Nightline (hereinafter referred to as NNL).

1.3
KNL is a member of Keele University Student's Union (hereinafter referred to as KUSU) and is accountable to the Vice President Finance and Activities.

2.
Roles & Duties of KNL

2.1
KNL must adhere to any policies outlined by either KUSU or NNL

2.2
The primary objective of KNL is to provide a listening and information service which adheres to our five key principles: Confidentiality, Anonymity, to be Non-Advisory, Non-Judgemental and Non-Directive.

2.3
To be responsible for running a daily service from 9pm until 3ar: during term time, ensuring there is always someone available to man the phones except as a result of extenuating circumstances.

2.4
Another aim of KNL is to train new members to become Nightliners to cement the work of the society.

2.5
At each Union General Meeting (UGM) held by KUSU, KNL must have at least two society members in attendance so that the society does not get fined for non-attendance.

3.
Membership

3.1
A member of KNL is any member of KUSU who has completed KNL's training programme and has successfully passed the assessment.

3.2
Members of KNL do not pay an annual subscription fee since we provide a voluntary service for the university.

3.3
All members of KNL are entitled to join the Millennium Volunteers scheme where students can gain nationally recognised awards for volunteering.

4.
General Meetings

4.1
There shall be at least one Annual General Meeting (AGM) of KNL every academic year.

4.2
Where necessary there shall be an Emergency General Meeting (EGM) and the secretary shall be responsible for ensuring members are given reasonable notice; especially when there are matters to vote through.

4.3
EGMs can be requested by:

(a)
KNL committee

(b)
Any four Nightliners

4.4
Each Nightliner present at a General Meeting shall be entitled to one vote

4.5
Those Nightliners unable to attend a General Meeting shall have the right to appoint, in writing to the KNL committee up to 24 hours before an AGM or 2 hours before an EGM, at nicelollipops@hotmail.com, a proxy to cast the vote on their behalf.

4.6
Resolutions passed at General Meetings shall be carried by a majority (see cover notes) of all those present and voting.

4.7
General Meetings shall have the right to overturn any KNL committee decisions :f they feel they are not in the interest of the society as a whole.

5.
Roles & Responsibilities of the KNL Committee

5.1
The KNL committee shall be responsible for fulfilling the roles and duties of KNL (as set out in Section 2).

5.2
The KNL committee shall also be responsible for:

(a)
The production of an annual report to be circulated prior to the AGM

(b)
The production of an annual accounts report to be circulated prior to the AGM

(c)
Anything mandated to it by a General Meeting

6.
Officers

6.1
The officers of KNL shall be:

(a)
Co-ordinator

(b)
Public Face 

(c)
Secretary

(d)
Duty Officers

(e)
Treasurer

(f)
Training Officers

(g)
Publicity Officer

(h)
Welfare, Social and Policy Secretary

(i)
Information and IT Officer

(j)
National Representative(s)

6.2
The leaving KNL secretary will oversee the voting process and will endeavour to hold this process prior to the Easter Holidays to enable a smooth transition period for committee posts being handed over.

6.3
Any committee member involved in overseeing the voting process may not vote or be involved in nominating candidates.

6.4
At least 2 non-returning officers must oversee the counting of votes (usually the Co-ordinator, Public face officer and Secretary if they are all leaving; if not any 3 committee members will suffice).

6.5
Successful candidates will receive a straight majority to hold position, if a majority is not reached, re-voting will occur.

7.
Duties of Officers

Co-ordinator:



Responsible for the daily running of nightline



Chair Meetings.



Ensure the efficient running of the society.



Keep up to date the logs of calls the society receives.



Be ultimately responsible for the remits of officers in absentia.



Aim to undertake as many duties as possible.


Liaise with counselling to ensure that the upkeep of the building is of a high standard.



Liaise with KUSU on a needs must basis.


Liaise with publicity and public face officer to develop the society and its public profile.

Public Face Officer:

Be the public face of the society.

Liaise with KUSU and the University.

Organise public events within the University.

Be spokesperson for the society.

Keep up to date the logs of calls the society receives.

Attend national Nightline conferences.

Only do duties as needs must, as an alternative to closing.

Attend university meetings with at least one other committee member.

Secretary:

To maintain an up-to-date list of members and trainees, communicate with members on a regular basis, provide whatever administrative support is needed to aid the president, training officer and committee (sending emails, help organise Fresher's Fair, helping with publicity), book rooms and training, organise voting for elections etc.

Duty Officer:

Organise who does what duty when. Ensure all duties are covered.

Training Officer:

The main role of the Training Officer is the biannual training sessions. It is usually held over a period of three to four weeks. You are responsible for organising both the content detail and timetable of these sessions. Responsible for liaising with either Counselling services or Samaritans as guest speakers. Liaise and organisation of additional training sessions such as ‘refresher training’.

Publicity Officer:

Design and make copies of posters, leaflets and stickers, advertising the service and encouraging people to train, stall at Fresher's Mart, entry in Fresher's Handbook, adverts in Concourse.

Welfare, Social and Policy Secretary:



The officer responsible for arranging social events.


The officer should aim to improve members’ commitment by offering a further aspect to the society.



Responsible for overseeing the buddy system and ensure it runs correctly.



Look for new ways to ensure the welfare of our volunteers.



Maintain a good working relationship with our sister Nightline.

National Representative:

National Rep is one of the mellower, less hectic roles. The main purpose of having a rep is for Keele Nightline to be able to provide a spokes person and information collector at National conferences held by other universities. Conference involves debates, discussions, listening to guest speakers, socialising with fellow member of the society and playing exciting games.

Information and IT Officer:



Attend relevant conferences.



Monitor E-listening at Keele University.



Help develop new E-listening practices.



Ensure computer and equipment is working safely and efficiently.


Help trial and test our new practices, such as text-based service.

8.
Disciplinary & Grievance Procedures

8.1
KNL have in place a disciplinary and grievance procedure; any Nightliner breaking any single aspect of KNL's policies shall be subject to a disciplinary hearing with the committee.

8.2
Any member can raise a grievance regarding and individual or group of Nightliners. In order to do this they must follow the procedure as outlined in the Disciplinary and Grievances Handbook (Appendix 1).

9.
Interpretation

In any disagreement as to the meaning of this constitution the decision of a General Meeting shall be final and binding

10.
Alteration

10.1
Amendments to the constitution (but not the roles and duties of KNL) may be proposed by any individual member of KNL

10.2
Any amendment to the constitution shall be decided at the AGM

10.3
Any amendment shall be carried if it is supported by the majority (see cover notes) of those present and eligible to vote.

10.4
It shall be the responsibility of the KNL committee to ensure that any approved alteration is incorporated in a revised issue of the constitution which shall then be distributed to all Nightliners without delay.

11.
Dissolution

If the KNL committee or a General Meeting shall decide by a two thirds majority of their number present and voting at a meeting thereof that it is expedient or desirable that KNL should be dissolved, an EGM shall be called in accordance with clause 4 above by writing/emailing and specifying the terms of any resolution to be proposed at it. If at such a meeting it is decided by a two thirds majority of those present and voting that KNL shall be dissolved, any property of KNL that may remain after the satisfaction of all its debts and liabilities shall be given back to KUSU or to the Nightliners who it originally donated the property to be used in furtherance of their aims.

F.
Constitution of LGBT

F.01
1) NAME
1.1 The society will be named the “Keele University Lesbian, Gay, Bisexual, Trans Society”, hereafter referred to as the Society.

2) AIMS
2.1 The primary aim of the Society is to provide a safe space for members of the Keele LGBT community to come together in a safe and secure social environment devoid of prejudice.
2.2 The Society is also concerned with educating people about issues concerning LGBT people, such as hate crime and safe sex.


3) CONFIDENTIALITY AND POLICIES
3.1 The confidentiality policy is the Society’s foremost policy. It outlines that all members respect the rights of other members to keep their identity confidential. This primarily means not disclosing the identity of any full member to any non-members, or discussing issues that will imply a person’s membership, sexuality or gender identity in front of non-members.
3.2 The only exception to 3.1 is if a member explicitly states they are exempt from this policy.
3.3 The breaking of the confidentiality policy will be treated extremely seriously and will result in disciplinary action. In first and minor cases, this will result in a meeting with a minimum of two Committee members, including at least one Co-President, to discuss the issue. 
3.4 Repeated and/or malicious cases could result in a disciplinary procedure to the extent of a permanent ban from the society and all society events. 
3.5 Disciplinary proceedings will be conducted in front of the full committee. The Society member attending the disciplinary may have an independent witness of their choice, from the Society, in attendance. Any decision reached will need to be decided by a majority vote of the committee officers. This meeting will be classed as a closed agenda meeting and not open to other Society members.
3.6 Any reported cases of bullying will follow the same disciplinary procedure outlined in 3.5

4) MEMBERSHIP
4.1 There will be two types of members, full members and honorary members. All membership to the Society is free of charge, although donations are welcome.
4.2 Full membership is available for Keele University Student Union members, who self define as Lesbian, Gay, Bisexual, Trans or any part of this community.
4.3 Honorary membership will apply to any non-KUSU members, or non-LGBT people wishing to come to the Society. Honorary members will still be required to adhere to all Society policies as outlined in Section 3. They can participate in all social events, but cannot hold office or vote.
4.4 Members must re-enrol in the Society every academic year, should they wish to participate, in order to keep records organised and up to date.
4.5 Membership can be requested at the Fresher’s Fayre, at the weekly socials or via the Society email (which must be made publicly available). Membership will be granted in the form of a confirmation email and/or addition to the mailing list.

5) MEETINGS, SOCIALS AND EVENTS
5.1 Meetings will be held weekly, at a regular time.
5.2 Meetings will consist of discussions if relevant, but otherwise will be entirely social affairs, where all elections and voting will take place.
5.3 The Society will endeavour to hold regular socials and events, in accordance with the preference of all full members.
5.4 Committee meetings are open to all members unless an officer moves for a closed agenda.


6) OFFICES AND OFFICERS
6.1 Only full members of the Society may run for office. 
6.2 The Committee shall consist of the positions outlined in this section and if a position is unfilled, the responsibilities of said position will fall jointly on the committee. All members of the committee shall have an equal voice.
6.3 There shall be two Co-Presidents. As far as possible there should be one male and one female Co-President. Trans members may run for whichever position they feel most comfortable with. Co-Presidents shall be responsible for ensuring the smooth running of the Society, organisation of the committee and the distribution of Society information to members, preferably via weekly emails.

6.4 There shall be a General Secretary, who shall take minutes at meetings and deal with any administrative work for the Society. The minutes shall be distributed each week for all full members to be able to look over them.

6.5 There shall be a minimum of 2 General Officers who will undertake jointly with the rest of the committee the organisation of society events and the publicity of the society. The specific roles for each officer will be decided by the committee based on the skills that each officer brings to the committee. 

6.6 The Committee reserves the right to hold by-elections for additional General Officers if it perceives there to be a need for more members on the committee. 
6.7 The LGBT Officer is also invited to sit on the Society Committee but with no responsibilities or voting rights.
6.8 Offices will be held for one academic year.
6.9 Should an officer wish to resign, their resignation should be in writing, and handed to any other committee member

6.10 Should the committee decide that to follow 6.2 would prove detrimental to the society, the committee may, at the officers discretion, hold a by-election to fill the role.


7) VOTES, VOTING AND PROCEDURE
7.1 Each full member has an equal voting right on all votes, including elections, which must take place annually.
7.2 Amendments to the constitution must be made via democratic vote, as are all Society decisions.
7.3 Only full members present at the applicable meeting will have their votes counted.
7.4 Voting will be done in the open and with a count, except in circumstances where this is deemed unsuitable by any full member or in the case of elections, wherein a secret ballot will be conducted.
7.5 Opportunities will be given for any full members to speak for or against any motion prior to the vote, and a time limit for discussion may be set where necessary by the Co-Presidents in agreement.
7.6 All voting will require a simple majority.
7.7 Votes of no confidence in the officers outlined in section six can be lodged by any full member of the society in writing to any committee member. All members must be notified at least seven days in advance of the motion being discussed at a society meeting. A majority of full members present will be needed for the motion to succeed, 7.6, and the Officer removed.
7.8 All full members must be notified in advance by at least seven days where constitutional amendments will be discussed and voted upon at a meeting. 

Chapter 14 
ELECTION BYE-LAWS
A(1):  Elections Procedure

1. All cross-campus ballots shall be conducted by secret ballot, the procedure and arrangements to be approved by an Officer of the University, fully taking into consideration for accessibility of any such elections to all members, regardless of orientation, origin or disability.
A: Elections Bodies and Responsible Officers
Returning Officer and Deputy Returning Officer

A1.
The Returning Officer shall be the person ultimately responsible for the conduct of an election. This will be the Vice-President (Communications and Democracy). In the event of this person being unable to perform this duty before the election, through illness or whatever reason, the following list will be followed:

(a)
Vice-President (Education and Welfare)
(b)
Vice-President (Sport and Fitness)
(c)
Vice-President (Finance and Activities)

(d)
Non-Portfolio Officer

(e)
Any other voting member of Union Committee

A2.
The Returning Officer shall appoint a Deputy Returning Officer, who shall be a full member of KUSU. He/she shall be in the position for the period of the election and assist the Returning Officer with all election proceedings. The Deputy Returning Officer will be subject to the same restrictions as the Returning Officer. The Deputy Returning Officer will deputise for the Returning Officer in his/her absence or at his/her request.

A3.
The Returning Officer shall not in any way show a preference for any candidate, and should declare such an interest if it will interfere with the election so a substitution can be made, following the list in A1.

A4.
Once in position the Returning Officer and Deputy Returning Officer shall forfeit any right they have to stand for a KUSU elected position.

A5.
The Returning Officer shall be made known before the opening of nominations. The Returning Officer may only be changed during an election with the agreement of all candidates concerned, except in the case of the Returning Officer breaching these regulations (an issue decided upon by the Elections Forum), in which case the replacement is automatic and immediate by the Deputy Returning Officer.  In the case of the Deputy Returning Officer being unable to fulfil – or similarly disqualified from fulfilling – the office, the list in A1 shall be followed.

A6.
The Returning Officer shall be responsible for the observation of these regulations and shall have the power either to suspend the election or declare a nomination invalid should these regulations be contravened.

Elections Forum

A7.
There shall be an Elections Forum that shall consist of:

(a)
The Constitutional Affairs Secretary, who shall be Chair of the Forum,

(b)
The Chair of the Student Council, who shall be Vice-chair of the Forum,

(c)
The General Secretary,

(d)
Four full members of KUSU, who shall be elected from the floor of any quorate UGM or Student Council preceding the opening of nominations.

(e)
The Returning Officer and Deputy Returning Officer, who shall act in an advisory capacity and have no voting rights.

A8.
Quorum for the Elections Forum shall be four voting members AND either the Returning Officer or the Deputy Returning Officer.

A9.
All members of the Elections Forum shall show the same neutrality towards candidates that is expected of the Returning Officer.

A10.
In the event of any member of the Elections Forum being unable to fulfil their position, for whatever reason, a replacement shall be elected from the floor of any quorate UGM or Student Council.

A11.
The Returning Officer shall if necessary consult the Elections Forum at any point during the election if he/she thinks it is necessary to ask their opinion on a possible breach of regulations.

B: Election Timetable

B1.
The following timetable should be followed in the spring semester for all elections to KUSU Offices as defined by Chapter 7, Sections B01, C01 and C04:

Week 2
Wednesday 9am


Nominations open

Week 3
Thursday 5pm


Nominations close


Friday 5pm



Publicity hand in deadline for candidates

Week 4
Thursday 9am


Publicity collection for candidates

Week 6
Monday 9am – 7pm


Polling


Tuesday 9am – 7pm

Polling


Wednesday 9am – 2pm 

Polling


Wednesday before the count
Election Appeals Meeting


Wednesday after the appeals
Count


Wednesday night


Declaration

Thursday



Election Review Meeting

B2.
Should the above timetable be unworkable because of factors outside of the Returning Officer’s control, the Student Council shall have authority to resolve as much, and by simple majority permit the Returning Officer to:

(a)
move the election forwards by a whole number of weeks, or,

(b)
arrange the election according to the by-election rules of Section K.

C: Nominations

C1.
The Returning Officer shall publish nomination forms.  The form shall include:

(a)
Space for the nominee’s name and the post he/she wishes to stand for.

(b)
Space for his/her telephone number.

(c)
The words “I have read and understood the Election Regulations and agree to abide by them”.

(d)
Space for his/her signature.

(e)
The words “I hereby nominate ___ as a candidate in the election for___”, with spaces in the appropriate places for the candidate’s name and the position for which the candidate is running.

(f)
Space for the clearly printed names of ten or more Full Members of KUSU, their University addresses and their signatures.

The last two of these items must appear in that order. No nominee may nominate himself or herself.

C2.
The Returning Officer shall issue nomination forms with a copy of all KUSU election regulations and instructions to candidates, which shall include a list of election deadlines and dates.

C3.
Forms shall be completed by prospective candidates and their nominators in ink and submitted to the Returning Officer no later than the date set for close of nominations.

C4.
On submission the nominee will be determined to be a candidate for the said election.

C5.
A candidate must be a full member of KUSU as defined by KUSU’s regulations and a full time student of Keele University as defined by the University Ordinances.

C6.
A candidate shall not play any part in the administration of an election.

C7.
Candidates may not stand for more than one post in any single election cycle, with the exception that candidates may be simultaneously elected to KUSU office and elected a Delegate to NUS Conference.

C8.
In the event of a candidate being unopposed in an election, except as listed in C9, that candidate shall, upon close of nominations, immediately be declared elected unopposed.

C9.
In elections for all Union Committee posts there will always be one further option, namely “Re-Open Nominations”.  Thus in the event of there being only one candidate for one of these posts, the election shall continue as normal with the candidate running against “Re-Open Nominations”.

C10.
No candidate may withdraw his/her nomination and candidature for a post later than 5pm on the last calendar day before polling for that post. Notice of withdrawal must be submitted in writing to the Returning Officer and signed by the candidate.

C11.
In the event of no nominations being received for any position, the election for that position shall be postponed and re-scheduled by the Returning Officer at the earliest convenience.  Elections postponed in this way shall be conducted according to the by-election rules.

C12.
In the event of no nominations being received for an election re-scheduled under C11, the Returning Officer shall immediately declare the post open to application. The post shall be filled by the first full member of KUSU who makes an application to the Returning Officer in person.

C13.
The Returning Officer shall publish on the Election Notice Board the names of the candidates immediately after the close of nominations.

D: Candidates’ Publicity

General Provisions

D1.
Publicity shall be defined as any visual material that can be used by a candidate in an attempt to gain a vote.

D2.
Candidates shall not be permitted the use of any publicity whatsoever except as provided for by these regulations.  Use of prohibited publicity shall incur the disqualification of the candidate(s) responsible. The Returning Officer shall be responsible for executing this disqualification, if satisfied that the candidate is responsible.

D3.
In the case of the use of any form of publicity material before the close of nominations the Returning Officer shall have discretion to disqualify the candidate(s) responsible. The prohibited use of publicity material after the close of nominations shall incur the disqualification of the candidate(s) responsible. The Returning Officer shall be responsible for executing this disqualification, if satisfied that the candidate is responsible.

D4.
All election publicity must clearly indicate the position the candidate is standing for and the name of the candidate. Candidates shall have free say in how their name should appear, as long as it is consistent and not defamatory or obscene.

D5.
All publicity originals must be submitted to the Returning Officer by the prescribed deadline; candidates failing to do so will be deemed to have forfeited their entitlement to publicity. The Returning Officer should ensure that publicity is printed by the prescribed date and time; all publicity shall be released simultaneously to all candidates at that time.

D6.
No election publicity shall contain any direct or indirect reference to any other candidate in any election for any post being held at the same time.

D7.
It is prohibited for any person to publicise a “Re-Open Nominations” campaign in order to stand should the nominations actually re-open. Such an action will lead to the disqualification by the Returning Officer of that person from the following election.

D8.
The Returning Officer shall have discretion to make necessary alterations and/or deletions to rectify minor breaches of these regulations in order to preserve a flyer, poster or news-sheet entry and publish it. This under no circumstances must change the substance or meaning of the flyer, poster or news-sheet entry and the candidate must be made aware of the change(s).

News Sheet Entry

D9.
Every candidate in an election shall be allowed 100 words in KUSU’s official news-sheet for publicity purposes.  This shall be submitted by the deadline prescribed for publicity, and shall be published in the issue immediately before polling.

Flyers

D10.
In elections for Union Committee posts, flyers shall be allowed. Candidates for Sabbatical positions shall be permitted the use of 500 double-sided sheets of A4, printed black on white only. The (double-sided) originals shall be of a maximum of three designs only. Candidates for non-sabbatical positions on Union Committee shall be permitted the use of 250 double-sided sheets of A4, printed black on white only. The (double-sided) originals shall be of one design only.

D11.
In the event of a candidate for any position running unopposed versus “Re-Open Nominations”, flyer entitlement shall be reduced to 100 sheets of A4.

D12.
Flyers may be made use of as the candidate sees fit in any combination, and guillotining or folding shall be provided.

D13.
Flyers may be handed to any member of the University during the period between close of nominations and close of polling as the candidate sees fit.

D14.
Candidates may not fix, use or display flyers as posters.

Posters

D15.
Each candidate for a Union Committee post shall be allowed 50 A3 posters, to be printed in black on white paper only, being of one design only.

D16.
Posters may be displayed anywhere on Campus, including but not limited to the Union, Academic Departments, external surfaces, General Blocks etc. They may not be displayed in off-campus locations except the Nursing and Midwifery Association Building. Candidates must seek permission of relevant authorities (KUSU, University Estates and Buildings, departmental offices etc.) before displaying posters. Candidates must observe the University Statutes, Ordinances and Regulations relating to this.

D17.
The Returning Officer shall be authorised to allow the replacement of posters which have been defaced or removed, provided that he/she is satisfied that the candidate concerned has no connection with the defacement or removal. Replacement posters shall be identical to the original.

E: Manifestos

E1.
All candidates for Union Committee elections shall be required to publish a manifesto. Failure to do so will result in disqualification of the candidate. A manifesto must be printed in black on white paper only, shall not exceed 2 sheets of standard A4 in size, and may include a single photograph. All manifestos shall be handed to the Returning Officer by the prescribed deadline.  The Returning Officer shall be responsible for publishing manifestos on the Elections Noticeboard within the Union.

E2.
The Returning Officer shall have discretion to make necessary alterations and/or deletions to rectify minor breaches of these regulations in order to preserve a manifesto and publish it. This under no circumstances must change the substance or meaning of the manifesto and the candidate must be made aware of the change(s).

E3.
The Returning Officer shall be authorised to allow the replacement of manifestos which have been defaced or removed, provided that he/she is satisfied that the candidate concerned has no connection with the defacement or removal. Replacement manifestos shall be identical to the original.

F: Canvassing

F1.
Canvassing shall be defined as any attempt to gain a vote by methods beyond normal social interaction.

F2.
Candidates shall canvass only by face-to-face contact and live discussion, and by means of the publicity material described in Section D. No written or printed material shall be allowed for canvassing purposes other than as provided for by Section D.

F3.
The use of KUBE, the KUSU News-Sheet, or other KUSU publications for canvassing is forbidden: student journalists connected with an official KUSU organisation or publication may, however, interview candidates for publishing or broadcasting purposes.  Such journalists shall be prohibited from publishing or broadcasting reports biased towards any candidate or candidates, or prejudicial to the fair operation of the election.  The Elections Forum shall have authority to impose measures as it sees fit in order to correct bias or prejudice.  The Returning Officer shall be responsible for bringing offending KUSU organisations into line, and where necessary shall propose sanctions to Student Council or UGM.

F4.
Any candidate who is a contributor to KUBE, other KUSU publications, or the KUSU website must sign a declaration that they will not use these opportunities to canvass during the nomination and election cycle.

F5.
Tannoys, megaphones and other special equipment for the purpose of canvassing or publicity are forbidden. Canvassing through the medium of electronic mail and other information technology means is forbidden.  Use of the campus telephone system in order to canvass is forbidden. The use of microphones however is allowed in lecture halls. The use of social networking and other websites will be at the discretion of the Returning Officer.  Any specific rulings to these matters will be further defined at the rules and regulations meeting.
F6.
Candidates may enlist assistants, or a campaign team, for canvassing purposes.  The names of any assistants enlisted by the candidate must be submitted to the Returning Officer as soon as is practicably possible.

F7.
Any person enlisted by a candidate to assist them in distributing publicity or canvassing shall be bound by these regulations as if they were the candidate himself/herself. Candidates will be held entirely responsible for the action of any helper or assistant.  It is the absolute responsibility of candidates to ensure that helpers are aware of, and abide by, election regulations.

G: Hustings

G1.
Hustings shall be held for all elections for voting Union Committee posts, Sabbatical and non-Sabbatical.  Hustings may be held for other posts at the Returning Officer’s discretion.

G2.
It shall be the Returning Officer’s responsibility to organise hustings.  At his/her discretion, separate hustings may be held for sabbatical and non-sabbatical positions.

G3.
Hustings shall be chaired by the Chair of the Elections Forum, the Chair of Student Council, the Deputy Returning Officer or the Returning Officer in that order of precedence.  If one of the above officers is unable by reason of unavailability or conflict of interest to chair hustings, the next shall take his/her place.

G4.
At hustings, candidates shall make a public appearance to which any member of KUSU may come. Each candidate will be entitled to make a brief presentation.

G5.
All candidates shall receive questions from the floor. The number of questions and the order of speaking shall be determined by the Chair.

G6.
Candidates failing to attend hustings are expected to absent themselves with good reason to the Chair or to the Returning Officer or Deputy Returning Officer. Those failing to absent themselves with good reason shall be deemed disqualified by the Returning Officer.

H: The Ballot

Ballot papers

H1.
The Returning Officer shall select at random the order of the names of the candidates that shall appear on the ballot papers. The process of selection at random shall be determined by the Returning Officer and conducted in the presence of two full members of KUSU.  Candidates shall be permitted to attend. 

H2.
In the case of “Re-Open Nominations” being required on the ballot paper, it shall always appear last.

H3.
The Returning Officer shall ensure that ballot papers are identical in appearance and order.

Ballot boxes

H4.
The ballot box/boxes shall be sealed before the commencement of the poll by the Returning Officer in the presence of two full members of KUSU and it/they shall remain sealed until the commencement of the count.

H5.
The ballot box/boxes shall be staffed during voting hours by the Returning Officer or Deputy Returning Officer and their nominees, ensuring that at least one of the following is present at all times:

(a)
The Returning Officer

(b)
The Deputy Returning Officer

(c)
Any voting member of the Elections Forum

H6.
Nominees of the Returning Officers shall show the same neutrality towards candidates that is expected of the Returning Officer.

H7.
The Returning Officer shall ensure that the ballot box(es) are secure outside of voting hours. 

Restrictions on candidates on polling days

H8.
On polling days candidates may campaign on campus, but are not allowed to canvass in the Union.

H9.
On polling days, candidates are permitted only two assistants, who shall be registered with the Returning Officer under F6 and shall be subject to the same regulations as the candidates. Candidates and assistants must not obstruct access to the Union. No candidate or assistant shall commit intimidation to influence the result of an election.  A candidate must notify the Returning Officer if he/she wishes to change assistants.

H10.
The Returning Officer will determine obstructions and intimidation.  In the case of either, the Returning Officer shall have discretion to disqualify the candidate(s) concerned.

Voting

H11.
Voting shall be by the KUSU Alternative Transferable Vote scheme (KUSU-ATV). In the event of a situation not prescribed for here, the following shall be referred to, in this order, to adjudicate:

(a)
NUS guidelines

(b)
Electoral Reform Society guidelines

H12.
Each elector shall number the candidates in order of preference from one to the number of candidates standing. No vote shall be deemed invalid because a preference has not been expressed for each and every candidate standing, however, a vote shall be deemed invalid if more than one choice is indicated without expressing a preference. Any doubtful cases shall be accepted/not accepted at the discretion of the Returning Officer.

H13.
No elector shall vote more than once and no elector shall be allowed to vote in proxy for another elector.

H14.
A private voting booth shall be provided so that voters wishing to make use of such a facility may do so, but it shall be by no means obligatory for a voter to use it.

H15.
The ballot box attendants shall require persons to produce their Keele Card before allowing them to vote. However, the Returning Officer shall have the authority to waive this requirement if the voter:

(a)
signs a form declaring his/her identity, AND

(b)
produces some form of identification, AND

(c)
can be identified on a current list of University members.

KUSU-ATV and the count

H16.
The count shall proceed as follows:

Each count shall establish the number of votes showing a preference for each candidate, either by a single mark of preference, or an indication of numerical preference. Should a single candidate not obtain the quota required for election, which shall be 50% of the valid votes cast plus one, at a count then the count shall proceed to a transfer.

The candidate with the lowest number of votes, excluding Re-Open Nominations in relevant elections, shall be removed from the candidate list. All votes for the candidate shall be transferred, i.e. any votes expressing either a single preference for that candidate or no further preferences shall be discarded and any votes showing a further numerical preference will be transferred to that candidate. The number of valid votes will then be recalculated to remove the invalid votes in order to establish the new figure for the quota required for the election.

The count shall then be repeated between all remaining candidates, and this process continued until one candidate obtains the quota required for election.

H17.
The count shall be supervised by the Returning Officer.

H18.
Subject to good order, the count shall be open to all members of KUSU.

H19.
Any candidate, independent observer, or Returning Officer may request a recount within twenty-four hours of the close of the count.

H20.
The Returning Officer shall examine all spoiled ballot papers. All candidates shall have the right to examine spoiled and non-transferable papers.

H21.
The Returning Officer shall retain all ballot papers for a period of three months from the last date of polling.

The declaration
H22.
Election results shall be declared by the Returning Officer or his/her nominees within reasonable time after the count has been completed.

H23.
Should “Re-Open Nominations” win, nominations shall be re-opened for election to be held as soon as possible at a time to be determined by the Returning Officer.  An election following re-opened nomination shall take place under by-election rules.
Electronic voting
H24.
 Subject to H25 below, the Returning Officer may, before the opening of 
nominations in any election cycle, authorise an electronic voting system, for use 
in any KUSU election. An electronic voting system is a system that provides for 
the casting of votes by electronic means, whether at a voting terminal, through 
the Internet, or other information technology means. 

H25. 
No electronic voting system may be employed by KUSU, unless ratified in 
advance of the opening of nominations by the Constitutional Affairs Committee 
or, if one is convened, an Elections Forum. CAC or EF shall ratify any 
electronic voting system that complies with the requirements of: 
(a) The Education Act 1994 
(b) University regulations 
(c) These election bye-laws
including, but not limited to, bye-laws on ballot secrecy and fairness. 

H26. 
Electronic voting forms, and electronic vote data, shall be considered "ballot 
papers" for the purposes of these election bye-laws. 

H27.
No candidate may knowingly approach a voter in the course of casting an 
electronic vote. 

H28.
Tampering with an electronic voting system, attempting to gain unauthorised 
entry to an electronic voting system, telling by electronic means, and the 
obtaining of indicative or interim results are forbidden. Subject to H29 below, 
no person shall access an electronic voting system between the initial opening 
of polls and the final close of polls, except to exercise their own vote. In the 
event of any such access, an election shall be null and void. 

H29. 
The Returning Officer may access an electronic ballot system at any time, 
for the purposes of: 
(a) Verifying the integrity of the ballot 
(b) Performing maintenance on the software 
(c) Correcting public information (candidate names, manifestos, and 
other data not relating to the ballot) 
The Returning Officer may not, for any purpose, at any time before the final 
close of polls, access data relating to the ballots of any voter, or collection of 
voters. 
 
H30. 
After the final close of polls, votes held in an electronic voting system may 
be machine-counted in accordance with H16, only in the presence of a quorate 
Elections Forum. 

H31. 
Candidates shall have the right to examine processed, anonymised ballot 
data, after the declaration of results. 


I: Elections Forum Procedure

Poll Review Meeting

I1.
The Elections Forum will meet after the close of poll but before the count, in order to consider and review the actions of the Returning Officer during the election period. This meeting will consider any appeals that they have received during the election period up until the close of poll. Any such appeal must first be upheld or rejected as decided upon by the Forum, based on the evidence presented. If several complaints with a common theme have been received during the election period (for example, the behaviour of a candidate, or of an official, or about an election position), then the Forum must consider these complaints as a single group rather than make decisions one-by-one. If the Forum decides that any problem has affected the election then the following resolutions will be open to it:

(a)
Reprimand one or more candidates but allow the count to begin unhindered.

(b)
Disqualify one or more candidates for breach of the Election Bye-Laws.  In this case the count shall proceed normally; all votes for disqualified candidates will be transferred to the electors’ next preferences according to KUSU-ATV.

(c)
Declare the election invalid and reschedule it according to these regulations. In this case, the Forum must either:

(i)
Restart the election from the opening of polls, with the exclusion of one or more disqualified candidates.

(ii)
Restart the election from the opening of nominations, with one or more disqualified former candidates prohibited from nomination.

Count Review Meeting

I2.
The Elections Forum will meet within 48 hours after the close of count. At this meeting they will consider any complaints regarding the count. They will have the power to consider these complaints individually and severally, as a group of complaints against any one individual. If the Forum upholds any complaint then the following resolutions will be open to it:

(a)
Let the election stand.

(b)
Disqualify one or more candidates for breach of the Election Bye-Laws. In this case, the Forum must consequentially order a recount, with the disqualified candidate(s) excluded.

(c)
Declare the election invalid and reschedule it according to these regulations. In this case, the Forum must either:

(i)
Restart the election from the opening of polls, with the exclusion of one or more disqualified candidates.

(ii)
Restart the election from the opening of nominations, with one or more disqualified former candidates prohibited from nomination.

I3.
The Count Review Meeting shall review the whole election process and the Forum shall consider the recommendation of any necessary or desirable changes to the election procedure to the next UGM.

Appellate Meetings of the Elections Forum

I4.
The Elections Forum will meet upon receipt of an appeal against a decision of the Returning Officer at any time from the open of nominations until the close of polling.

I5.
If the Forum upholds any complaint against the Returning Officer, the following resolutions will be open to it:

(a)
Reprimand the Officer, but allow his/her decision to stand.

(b)
Reprimand the Officer and quash his/her decision, substituting a ruling of the Forum.

(c)
Disqualify the Officer and quash his/her decision.  The Returning Officer will be automatically replaced under A5.
Extraordinary Meetings of the Elections Forum

I6.
The Returning Officer may at any time summon the Elections Forum for the purpose of consultation.

I7.
The Chair of the Elections Forum may call an extraordinary meeting at any time during an election from the open of nominations to the close of polls for the purpose of conducting business he or she considers too urgent to wait until the next scheduled meeting.

J: Election Discipline, Complaints and Appeals

J1.
The Returning Officer shall, in the first place, be responsible for the administration and enforcement of these Election Bye-Laws. In order to ensure the fair and equitable running of the election, the Returning Officer has discretionary power to apply any reasonable penalty to candidates breaking these election regulations, except where regulations stipulate automatic disqualification.

J2.
Any full member of KUSU can complain in writing about the conduct of the election or the conduct of any of the candidates or their campaign team and should address these complaints to the Returning Officer. Such complaints shall be accepted up until the point of close of poll for the election. The Returning Officer shall investigate any such complaints and shall have the power to deal with them in any manner that he/she thinks will ensure a fair and equitable election. For all complaints the Returning Officer shall inform the candidate and complainant concerned of the complaint and its substance and the action that they have decided to take.

J3.
Complaints regarding the conduct of the count or the conduct of any of the candidates or election officials during the counting period should be made in writing to the Returning Officer within 12 hours of the count.

J4.
Complaints brought against any of the assistants, nominees or helpers of any candidate or election official will be applied as if the complaint had been made directly against the candidate or official concerned.

J5.
If a complainant or any other full member of KUSU is dissatisfied with the Returning Officer’s actions or decisions:

(a)
in response to a complaint made under J2,

(b)
in the exercise of his/her powers as Returning Officer,

then the complainant shall have right of appeal to the Elections Forum.  Appeals may be made in writing to any member of the Forum, who must then notify the Chair, who will convene an appellate meeting of the Forum at the earliest opportunity.

K: By-elections
K1.
Should there be a need for an election at any time other than provided for by Article 24, then this Article shall be applied.

K2.
The following timetable rules shall apply. The Returning Officer shall determine the actual dates.

(a) 
The period between the open of nominations and the close of nominations shall be no less than two complete calendar days.

(b)
The period between the close of nominations and the open of polls shall be no less than three complete calendar days.

(c) 
The period between the open of polls and the close of polls shall be not more than three complete calendar days.

(d)
Subject to s.6, polls shall be open for not less than fifteen hours in total.  These hours need not be consecutive.

(e)
Polling dates and hours must be ratified in advance of the by-election by quorate Student Council or UGM.

(f)
Polling dates and hours must be published in advance of the opening of nominations.

K3.
Publicity shall be allowed or denied at the Returning Officer's discretion.  The Returning Officer shall decide upon the form and amount of publicity allowed, with the exception that manifestos must be submitted and published as required by regulation.  Publicity quotas shall be the same for all candidates.

K4.
Hustings may be held or not held at the Returning Officer’s discretion.

K5.
The Returning Officer, when administrating elections under this Article, shall consider fairness to all candidates when making decisions relating to the election and election timings.  Unfairness shall be determined by the Elections Forum and shall result in the disqualification of the Returning Officer.

K6.
The Returning Officer may, at his/her discretion, but subject to K7, arrange by-elections so that the close of polling, the count and declaration coincide with a Union General Meeting.  In the case of a by-election so arranged:

(a)
Section K2(d) shall not apply.  Polling may instead open not later than 9am on the day of the UGM.

(b)
Polling shall close at the open of business for the UGM.  The Returning Officer may petition the Speaker of the House, who may delay the start of the meeting for up to half an hour in order that polling may continue.

(c)
The Returning Officer shall be excused from delivering an oral report to the House in order to supervise the count.

(d)
The declaration shall be added to the Order Paper in advance of the meeting as the last item.

(e)
The House may adjourn before hearing the declaration.  The House need not be quorate in order to receive the declaration.  The Speaker may declare the item abandoned and close the meeting if unforeseen circumstances prevent the declaration being made before midnight.

K7.
By-elections to sabbatical offices shall not be conducted according K6 under any circumstances; K2 shall always apply for by-elections to sabbatical offices, with the additional requirement that the Returning Officer shall have regard to the importance of the election in hand when determining dates for the by-election.  Elections (to any office) held according to this Article as a result of Student Council resolution under B2 shall likewise not be conducted under K6.

K8.
Subject to the requirements of this Article, all other election regulations shall be enforced.

K9.
On receiving notice of the resignation or removal of an Elected Officer of KUSU, the Returning Officer shall, within a reasonable period: 

(a)
Declare a by-election for the post,

(b)
Display the declaration on the Elections Noticeboard within the Union,

(c)
Report the declaration to all members of Union Committee, Constitutional Affairs Committee and Student Council,

(d)
Proceed to conduct the election under this Article.

If notice of a resignation or removal is received within the last five weeks of the Spring Semester, a by-election will only be held in the case of resignation or removal of a Sabbatical Officer-elect.

L: Election of NUS Delegates.

L1.       Sections A to K shall not apply to the election of NUS Delegates, except where specified by this Section. 

L2.       The Returning Officer shall be the President, or another officer determined by reference to Section A1.

L3.       The jurisdiction of the Elections Forum is excluded. The Forum shall have no authority over or function in these elections. All powers and responsibilities of the Forum shall be exercised by the Student Council, with the following exceptions.

(a)  No meetings shall take place under Section I1 and I2.

(b) Appeals on behalf of candidates, independent observers or the Returning Officer, which would ordinarily be the province of the Elections Forum, must be submitted to the Chair of Student Council.

L4       The following timetable rules shall apply in the Autumn Semester. The Returning Officer shall determine the actual dates. 

(a) Week 2


Nominations Open

(b) Week 3


Nominations Close

(c) Week 3


Publicity Hand In deadline

(d) Week 4


Hustings

(e) Week 4 


Polling
M: Election of the General Secretary and Constitutional Affairs Secretary

M1.
Elections to the positions of General Secretary and Constitutional Affairs Secretary shall be conducted under the regulations relating to the election of KUSU Officers, subject to the provisions of this Section.

M2.
The jurisdiction of the Elections Forum is excluded.  The Forum shall have no authority or function in these elections.  All powers and responsibilities of the Forum shall be exercised by the Student Council, with the following exceptions:


(a)
No meetings shall take place under I1 and I2.

(b)
Appeals on behalf of candidates, independent observers or the Returning Officer, which would ordinarily be the province of the Elections Forum, must be submitted to the Chair of Student Council.

M3.
Elections under this Article shall not be simultaneous with any other election.  No part of an election cycle under this Article shall overlap with any other KUSU election cycle.

M4.
‘Re-open Nominations’ shall always be an option on the ballot for these elections.

N: Election of the Chair of the Student Council

N1.
Sections A–K shall not apply to the election of the Chair of Student Council, except where specified by this Article.

N2.
The election shall take place at the last scheduled meeting of the Student Council of the academic year, where it shall form the last item of business.

N3.
The Returning Officer shall be the Vice-President (Communications and Democracy), or another officer determined by reference to A1.  The incumbent Chair of Student Council shall surrender the chair to the Returning Officer, who will conduct the election.

N4.
The Returning Officer shall call for nominations.  Prospective candidates must nominate themselves, and must then be seconded by another full member of KUSU.  Only sitting Members of Student Council or Officers of Union Committee or Constitutional Affairs Committee shall be eligible for nomination. The incumbent Chair may stand for re-election.

N5.
Upon nomination, nominees who fulfil the criteria of N4 shall be declared to be candidates for the election. ‘Re-open Nominations’ shall always be an option.

N6.
The Returning Officer may call for candidates to make speeches in support of their candidacy.  The Returning Officer may allow questions from the floor.  All candidates shall be given the same opportunities to speak, if any.

N7.
The Returning Officer shall circulate ballot papers.  All full members of KUSU who are present shall be allowed to vote.  Voting shall be by KUSU-ATV, and for this purpose, H12, H13 and H16 shall apply.  For the purposes of this Article, voters shall list the candidates in order of preference.  The ballot shall be secret.

N8.
The Returning Officer shall appoint an impartial teller to assist with the collection and counting of ballots.  The count shall then be conducted in the presence of the Student Council, and the result announced accordingly.  The Returning Officer shall close the meeting of Student Council.

N9.
In the event of:


(a)
No nominations being received under N4, or


(b)
Re-open Nominations ‘winning’ the election, or


(c)
The election being voided under N10(b) below, or


(d)
A breach of good order resulting in the abandonment of the election,

Then an election shall be conducted under the by-election rules of Section K.  In this case, there shall be no restrictions on candidacy, and all relevant regulations shall apply.

N10.
Any full member of KUSU may complain about the conduct of the Returning Officer to the President.  Such complaints will not be accepted after the meeting of Student Council has closed.  The President, when in receipt of such a complaint, shall determine the validity of the complaint.  If he/she upholds the complaint, he/she shall have authority only to make one of the following rulings:

(a)
The election is upheld

(b)
The election is void

The President may only void the election if he believes that the substance of the complaint has materially affected the result.  The President must otherwise uphold the election.

O: Election of Student Councillors

O1.
Sections A to K shall not apply to the election of Student Councillors, except where specified by this Section.

O2.
The Returning Officer shall be the Vice-President (Communications and Democracy), or another officer determined by reference to A1.

O3.
The election shall take place by way of a conference at a time to be determined by the Returning Officer, but always after the start of the Autumn Semester and before the start of business of the first scheduled meeting of the Student Council of the academic year.

O4.
The Returning Officer shall issue nomination papers identical in preparation to those issued under C1, except that nominees shall indicate the constituency in which they wish to stand.  Nominations shall be accepted up to the start of the election conference.

O5.
At the start of the election conference, the Returning Officer shall examine all nominations.  Candidates for constituencies in which there are more seats than there are nominations shall be declared elected unopposed.

O6.
Candidates in contested constituencies shall be invited to make speeches in support of their candidacy.  The election shall then be conducted by constituency.

O7.
All full members of KUSU who are present shall be entitled to vote.

O8.
The method of election shall be first-past-the-post.

O9.
Once elected, Councillors shall be eligible to sit immediately, and shall sit until the end of the academic year.

O10.
By-elections shall not be held for seats on the Student Council.  Once the Council is in session, any empty seats may be filled by full members of KUSU who apply in writing to the Chair with the support of ten other full members of KUSU, provided also that applicants are eligible to take a seat in the constituency for which they apply.

Chapter 15
MEMBERSHIP AND FEES

A: Membership, Classes of Membership and Fees

A1.
There shall be the following classes of membership:

(a)
Full Membership, as defined in Clauses 12-15 of the Constitution.
(b)
Graduate Associate Membership, available to all those formerly eligible for full membership. A ‘Grad card’ shall be issued upon receipt of the appropriate payment. The ‘grad card’ shall last for a period of five years, after which it shall be subject to renewal.

(c)
Honorary Life Membership, awarded by UGM to those who have, in its opinion, performed such services for KUSU as to merit lifetime membership. Honorary Life Membership will only become active once all other types of membership cease.

(d)
Staff Membership, available to all University staff, and to employees of KUSU.

(e)
Temporary Associate Membership, granted to visitors on a day-to-day basis and on admittance to the building.

(f)
Unemployed Associate Membership, granted to persons over the age of 18, at the discretion of Union Committee on a semester basis, who are registered unemployed.

(g)
Student Organisation Membership, available to members of other Students’ Unions or similar organisations (e.g. the NUS) at the discretion of Union Committee.
(h) 
Membership classes listed in A1(b) to A1(g) shall collectively be ‘associate members’.
A2.
KUSU will ensure full commitment to the policy of no-platform for individuals or groups who promote prejudicial, discriminatory or intolerant views or practices.
Chapter 16

PRIVILEGES AND RESPONSIBILITIES OF MEMBERSHIP
A: Privileges and Responsibilities of Membership

A1.
All members of KUSU are expected to abide by the Constitution and Bye-Laws, and by such codes of conduct as are in operation.

A2.
When attending a meeting, unless specifically prevented from doing so elsewhere in the Constitution and Bye-Laws, members are required to vote in favour of, against, or else abstain on a proposal if one is put forward.

A3.
Full Members shall have the right:

(a)
To speak and vote at General Meetings, and to speak at meetings of the Student Council.

(b)
To propose motions to any KUSU body.

(c)
To use all athletic, social, welfare and political facilities of KUSU, in accordance with the procedures of their use as laid down in the Constitution and Bye-Laws. 

(d)
To be a member of the National Union of Students.

(e)
To attend any meeting of KUSU with the exception of Staffing Committee and the closed business of Finance & General Purposes.

A4.
Staff, Honorary Life, Associate and Student Organisation Members shall have the right:

(a)
To use all KUSU facilities.

(b)
To introduce guests to KUSU buildings.

A5.
Temporary, Associate, Unemployed and Student Organisation Members shall have the right to use KUSU commercial facilities.

A6.
Non members using KUSU’s Premises and Facilities must abide by the code of conduct of the building and will be granted Temporary Associate Membership at the discretion of Union Committee upon entrance to the building.

Chapter 17

STAFF PROTOCOL
A: Commercial Practice

A1.
The business of KUSU shall be conducted:

(a)
in accordance with good business practices

(b)
in accordance with the University’s Financial and General Regulations

(c)
to meet KUSU’s particular circumstances as approved by UGM or Student Council and the University.

B: Staff involvement in Union politics

B1.
Non-student staff, as KUSU’s employees, have no role in KUSU politics or Committees other than through their advisory function when designated under the Constitution or where invited to attend.

B2.
No staff (other than student employees) may be full voting members of a KUSU Society, Committee, or attend UGMs and/or Student Councils except where personally invited by the meeting.

B3.
Staff found to be seeking to unduly influence policy issues – which should be dealt with by elected officers, Student Council and UGMs – may be subjected to disciplinary procedures.

C: Discussion of staffing issues by KUSU bodies
C1.
No staffing issues, except staffing policy, may be discussed in UGM and Student Council. This ensures that legal requirements and obligations under Protection of Employment and associated legislation are not breached. Such matters may be discussed at Staffing and Union Committees under closed agenda; no minutes will be taken.

C2.
Where Union Committee wishes to discuss staffing matters in closed agenda a Senior Manager may be invited to attend for specific item(s).

C3.
Notification of decisions and the enactment of the various Committees’ policies through the staff are the duty of the Senior Managers. All matters related to staff will be conducted through the relevant manager.

Chapter 18

DISCIPLINARY, CENSURING AND COMPLAINTS PROCEDURES

A: Codes of conduct

A1.
Disciplinary codes of conduct shall be approved by UGM or Student Council and by the University, to apply to all members and non-members using KUSU’s premises and/or facilities, and shall be published accordingly in the manner of KUSU policies.

B: Entertainment and Liquor Licensees’ Issues

B1.
Issues that are, under the law of the land, the provision of the licensees of KUSU, shall be dealt with by the licensees.  The President shall, under normal circumstances, be in attendance at all discussions of such issues and at appeals made by students against licensees’ decisions.

B2.
If a student with a grievance feels that the licensees are denying them a fair hearing and/or appeal then the problem should be brought to the President, who will take up the matter appropriately.

C: Removal from office of a KUSU officer

C1.
All elected KUSU Officers, Sabbatical and non-Sabbatical, and Student Councillors can be censured or no-confidenced by a two-thirds majority of UGM or EGM for good cause.

C2.
Non-sabbatical Officers defined by Chapter 7 C01 and C04 and Student Councillors can be censured or no-confidenced by a two-thirds majority of Student Council for good cause.

C3.
Passage of a motion of censureship against an officer or representative shall result in the official reprimand of that officer or representative, and the recording of that reprimand in the KUSU Policy Document.

C4.
Passage of a motion of no-confidence in an officer or representative shall result in the immediate dismissal of that officer or representative.


C5.
Lack of attendance to Student Council, Union General Meeting and other KUSU meetings without apologies on three occasions shall be good cause for a motion of censure against an officer.

D: Unconstitutional and illegal mandates

D1.
Any person acting on behalf of KUSU who refuses to fulfil a mandate of any KUSU body (including, but not limited to, UGM, EGM, Student Council, Emergency Student Council, Union Committee, Staffing Committee and Finance and General Purposes Committee) that would be inconsistent with this Constitution or in contravention of the law of the land, shall not be eligible for any disciplinary action under any circumstances.

E: Complaints and grievances procedure

E1. Any member of KUSU may address complaints and grievances, in writing, to the President, who shall initiate the following procedure, except when the complaint is about an issue or problem which:

(a) 
involves a licensee’s decision.

(b) 
involves the need to consider removing an elected officer or representative.

(c) 
is the province of Staffing Committee

E2. Normally, no complaints regarding a KUSU election or the conduct of any candidate or election official shall be considered under this procedure.

Complaints not regarding a sabbatical officer

E3. The following procedure shall be followed for all complaints which comply with E1 and do not concern the actions of one or more sabbatical officers as defined by Chapter 7 A01.

E4. Subject to E5, the President shall conduct an internal inquiry into the matter.

(a)
The President must normally, in the course of the inquiry, interview:

(i) the complainant

(ii) KUSU members or KUSU staff mentioned in the written complaint

(iii) such other persons as he/she considers relevant.

(b)
The President shall present a written report to Union Committee, detailing his/her findings, which shall detail the validity of the complaint, and shall make recommendations based on the findings.

(c)
The President shall thereafter communicate their findings to the complainant, along with any decision made by Union Committee, subject to E6.
E5. If, for any reason, the President declares a conflict of interest in the matter, the Vice-

President (Communications and Democracy) shall conduct the inquiry following the procedure of E4 above.

E6. Union Committee shall consider the findings of the President and may decide that:
(a) The complaint be rejected;

(b) Any accused party be subject to an appropriate penalty (including, but not limited to: a full written apology to the complainant; a suspension from all or any of the privileges of membership of the Students’ Union for a stated time; a fine; community service; or expulsion from membership). 
(c) Remedial action be taken by the Students’ Union to address the complaint. 
E7. The complainant may only appeal against the findings or recommendations of an inquiry conducted under this procedure if:

(a) 
New evidence has come to light which was not available at the time of the initial inquiry.

(b) 
There were defects or irregularities in the procedure of the inquiry, or conduct of an interview which could have resulted in any person not receiving a fair hearing.

E8. Appeals under E7 must be addressed to the Constitutional Affairs Secretary.

E9. The Constitutional Affairs Committee shall rule on the admissibility of an appeal under E7.

E10. If the Constitutional Affairs Committee rules that an appeal is admissible under E7, then an Appeal Panel shall be convened, consisting of:

(a) 
One member of CAC, who shall not have been involved in the initial inquiry, and who shall chair the Panel.

(b) 
One sabbatical officer, who shall not have been involved in the initial inquiry.

(c) 
The University’s Pro Vice-Chancellor (Learning & Student Experience) or his/her nominee.

(d) 
Two voting members of the Student Council, who shall be elected by the Student Council.
E11. An Appeal Panel shall, after consideration, make one of the following rulings:

(a) 
The decision of the initial inquiry is upheld.

(b) 
The decision of the initial inquiry is overturned.

In either case the Panel may make such recommendations as it considers necessary.

E12. The Chair of an Appeal Panel shall be responsible for reporting the findings and

recommendations of the Panel to Student Council and communicating the findings to the complainant.

E13. The President shall be responsible for implementing the recommendations of an Appeal Panel under E11.

Complaints regarding a sabbatical officer or officers

E14. The following procedure shall be followed for all complaints which comply with E1 and concern the actions of one or more sabbatical officers as defined by Chapter 7 A01. In receipt of such a complaint, the President shall refer it immediately to the Constitutional Affairs Secretary.

E15. Subject to E16, the Constitutional Affairs Secretary shall conduct an internal inquiry into the matter.

(a)
The Constitutional Affairs Secretary must normally, in the course of the inquiry, interview:

(i) the complainant

(ii) KUSU members or KUSU staff mentioned in the written complaint

(iii) such other persons as he/she considers relevant.

(b) 
The Constitutional Affairs Secretary shall present a written report to Constitutional Affairs Committee, detailing his/her findings, which shall detail the validity of the complaint, and shall make recommendations based on the findings.

(c) 
The Constitutional Affairs Secretary shall thereafter communicate his/her findings to the complainant.

E16. If, for any reason, the Constitutional Affairs Secretary declares a conflict of interest in the matter, the General Secretary shall conduct the inquiry following the procedure of E15 above.

E17. The Constitutional Affairs Secretary shall be responsible for implementing the

recommendations of his/her report.

E18. The complainant may only appeal against the findings or recommendations of an inquiry conducted under this procedure if:

(a)
New evidence has come to light which was not available at the time of the initial inquiry.


(b) 
There were defects or irregularities in the procedure of the inquiry, or conduct of an interview which could have resulted in any person not receiving a fair hearing.

E19. Appeals under E18 must be addressed to the Non-Portfolio Officer.

E20. Union Committee shall rule on the admissibility of an appeal under E18.

E21. If Union Committee rules that an appeal is admissible under E18, then an Appeal Panel shall be convened, consisting of:

(a) 
Two voting members of Union Committee, who shall not have been involved in the initial inquiry, and one of whom shall chair the Panel.
(b) 
Two voting members of the Student Council, who shall be elected by the Student Council.

(c) 
The University’s Pro Vice-Chancellor (Learning & Student Experience) or his/her nominee.

E22. An Appeal Panel shall, after consideration, make one of the following rulings:

(a) 
The decision of the initial inquiry is upheld.

(b) 
The decision of the initial inquiry is overturned.

In either case the Panel may make such recommendations as it considers necessary.

E23. The Chair of an Appeal Panel shall be responsible for reporting the findings and

recommendations of the Panel to Student Council and communicating the findings to the complainant.

E24. The Constitutional Affairs Secretary shall be responsible for implementing the

recommendations of an Appeal Panel.

Regulations, timings and limitations applying to all complaints and grievances

E25. All people, including the complainant, being interviewed in the course of a complaint being dealt with under this Article, have the right to be accompanied or represented by a member of the University or KUSU.

E26. No officer or representative who is personally involved in a matter which is the substance of a complaint should play any part in the above processes.

E27. The following time limits shall normally apply in the administration of the above processes:

(a) 
An initial investigation under E4 or E15 shall be completed and reported by fourteen calendar days from receipt of the complaint by the President.

(b) 
A complainant may only request an appeal against the findings of an initial report under E7 or E18 until seven calendar days after the findings of the initial inquiry are reported to the complainant.

(c) 
The relevant committee shall rule on the admissibility of an appeal under E9 and E20 by seven calendar days from receipt of the appeal request.

(d) 
An Appeal Panel convened under E10 or E21 shall report its findings by 28 calendar days after an appeal is ruled admissible.
E28.
If the complainant is not satisfied by the decision of the Complaint Committee their final recourse shall be the relevant University authorities under University Ordinance XVI.
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